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INVITATION TO TENDER

TURKEY

16 Octobher 2023

EXTENSION OF RFQ-ER-TUR-0017

MoFSS-SCI Joint Socio-Economic Support (SED) Programme
Trainings

SUBMISSION DEADLINE : at 14:00 am Turkey Time on 23 October 2023

QUESTIONS / CLARIFICATIONS : procurement.turkey@savethechildren.org

FORMAT FOR SUBMISSION : BIDDER RESPONSE DOCUMENT

PART 1 : INVITATION TO TENDER

o Introduction to SCI
o Project Overview and Requirements
o Award Criteria
o Instructions & Key Information

PART 2 : CORE REQUIREMENTS AND SPECIFICATION
Detailed description of SCI’s specific requirements (e.g. volumes, delivery dates / locations,
product specifications etc).

PART 3 : BIDDER RESPONSE DOCUMENT
Template to be used to submit response to this Invitation to Tender.
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PART 1 - INVITATION TO TENDER

1. INTRODUCTION TO SAVE THE CHILDREN
SCl is the world’s leading independent organisation for children. We save children’s lives; we fight for their
rights; we help them fulfil their potential. We work together, with our partners, to inspire breakthroughs in the

way the world treats children and to achieve immediate and lasting change in their lives.

Our Vision —a world in which every child attains the right to survival, protection, development and
participation.

Our Mission — to inspire breakthroughs in the way the world treats children and to achieve immediate and
lasting change in their lives.

We do this through a range of initiatives and programmes, to:

Y

Provide lifesaving supplies & emotional support for children caught up in disasters (e.g. floods,
famine & wars).

Campaign for long term change to improve children’s lives.

Improve children’s access to the food and healthcare they need to survive.

Secure a good quality education for the children who need it most.

Protect the world’s most vulnerable children, including those separated from their families because
of war, natural disasters, extreme poverty or exploitation.

Work with families to help them out of the poverty cycle so they can feed and support their children.

VVVYVY

For more information on the work we undertake and recent achievements, visit our website.

2. PROJECT OVERVIEW

Item Description

Description of Goods /

. MoFSS-SCI Joint Socio-Economic Support (SED) Programme Trainings
Services

Framework Agreement (Fixed Price or Non-Fixed Price) — the
successful supplier(s) will be awarded a ‘Framework Agreement’. Within
the Framework Agreement the terms of supply (e.g. indemnities,

Outcome of Tender liabilities, warranties etc.) shall be agreed, as will the conditions of
supply (e.g. specifications, lead times etc.). The Framework Agreement
does not commit SCI to any purchases or specific volumes. Any future

purchases which will be completed under separate Purchase Orders
which will be governed and linked to the original Framework Agreement..

Duration of Award 3 months from the signing date of contract

Further detail on the specific requirements of the project (e.g. volumes, dates, specifications etc.) can be
found in Part 2 (Core Requirements & Specifications) of this Tender Pack.
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SCl is committed to running a fair and transparent tender process and ensuring that all bidders are treated
and assessed equally during this tender process. Bidder responses will be evaluated against four weighted
categories of criteria: Essential Criteria, Sustainability Criteria, Capability Criteria, and Commercial Criteria.

3. AWARD CRITERA

3.1 ESSENTIAL CRITERIA

Criteria which bidders must meet in order to progress to the next round of evaluation. If a bidder does not
meet any of the Essential Criteria, they will be excluded from the tender process immediately. These criteria
are scored as ‘Pass’ / ‘Fail’.

6.5 SUSTAINABILITY CRITERIA (10%)
Criteria used to evaluate the impact a supplier has on the environment, local economy and community. Bids
will be evaluated against the same pre-agreed Criteria.

6.5 CAPABILITY CRITERIA (10%)
Criteria used to evaluate the bidder’s ability, skill and experience in relation to the requirements. Bids will be

evaluated against the same pre-agreed Criteria.

3.4 COMMERIAL CRITERIA (80%)
Criteria used to evaluate the commercial competitiveness of a bid. Bids will be evaluated against the same

pre-agreed Criteria.

4. VETTING

Successful bidders must be successfully vetted. This involves checking bidders and key personnel against
Global Watch Lists, Enhanced Due Diligence Lists and Politically Exposed Persons Lists.

The vetting of bidders will be completed after the award decision and prior to any contract being signed, or

orders placed. If any information provided by the Bidder throughout the tender process is proved to be
incorrect during the vetting process (or at any other point), SCI may withdraw their award decision.

5. BIDDER INSTRUCTIONS

6.1 TIMESCALES

Activity Date

Issue Invitation to Tender 16 October 2023
Deadline for questions from Bidders 18 October 2023
Deadline for Bid Submission 23 October 2023
Bid Clarifications 24 October 2023

Award Contact 25 October 2023

The above dates are for indicative purposes only and are subject to change.

6.2 SUBMISSION FORMAT & BIDDER RESPONSE DOCUMENT
Bidders wishing to submit a bid must use the Bidder Response Document template in Part 3 of this

Tender Pack. Any bids received using different formats, or incomplete bids, will not be accepted.
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This document allows bidders to submit all the required information and be evaluated fairly and equally
against the Essential, Capability and Commercial Criteria. Bidders may also be required to submit supporting
documentation. Further instructions can be found within the document in Part 3 of this pack.

Bids can be submitted by either:

Electronic Submission via ProSave
»  Submit your response in accordance with the guidance provided in the below document:

L

Bidding on a
Sourcing Event.pptx

Electronic Submission via Email

Email should be addressed to the Procurement Department at tender.turkey@savethechildren.org

Note — this is a sealed tender box which will not be opened until the tender has closed. Therefore, do not
send tender related questions to this email address as they will not be answered.

The subject of the email should be “ITT/RFQ-ER-TUR-0017/Bidder Response — ‘Bidder Name’,
‘Date”.

All attached documents should be clearly labelled so it is clear to understand what each file relates to.
Emails should not exceed 15mb — if the file sizes are large, please split the submission into two emails.
Do not copy other SCI email addresses into the email when you submit it as this will invalidate your bid.

>
>

\74

vV V Vv

Paper Submission
» Paper submissions will not be accepted for this tender.

6.4 CLOSING DATE FOR BID SUBMISSION

Your bid must be received, no later than 23 October 2023 at 14:00.
Bids must remain valid and open for consideration for a period of no less than 60 days.

6.5 KEY CONTACTS

All questions relating to the tender should be sent via email to:

INETIE] Email Address

Save the Children Procurement Committee procurement.turkey@savethechildren.org

Please be advised local working hours are 09:00 — 17:00. Please allow up to 2 days for a response.

Where the enquiry may have an impact on other bidders within the process, Save the Children will notify all
other Bidders to maintain a fair and transparent process.
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2 — CORE REQUIREMENTS & SPECIFICATIONS

1. SPECIFIC REQUIREMENTS

Specifications for

dispenser size bottled water is given below. The given price for dispenser size

bottled water should include the delivery including the loading, unloading, distribution and
transportation of the items to designated location. Save the Children will not make any additional
payment other than the given price for the requested items below. The supplier will be
responsible for any damaged good until they are accepted by Save the Children. Any damaged
good will be reported to the supplier with a written notice and a photograph.

2. SPECIFICATIONS

Description for the Requested

Specifications

Service

Training Round 1
Check-in: 29 October 2023
Check-out: 3 November 2023

Training Round 2
Check-in: 26 November 2023
Check-out: 1 December 2023

Full Board Hotel
Accommodation Accomodation and services expected
(Bed+Breakfast+Lunch+Dinner)

in Antalya, Kemer for MOFSS &
SClI staff (73 persons - 29 Breakfast, lunch & dinner to be open buffet

All inclusive (without alcoholic beverages)

single rooms — 22 double Extra expenses of the hotel (alcoholic beverages, dry

rooms) on the following dates: cleaning, telephone, fax, room service, doctor,
massage, beauty salon, hairdresser, market, billiards,
bowling, game room, hookah, boutique and
photography, etc.) are incurred will be paid by the
guests. It will be the responsibility of the Contractor to
remind the guests that such expenses will be paid by
them and will not be included in the announced
prices. The administration is not responsible for the
expenses incurred by people who come outside the
list given to the Contractor. Expenditures outside the
specifications will be collected from the person
staying and will not be invoiced to Save the Children.

Equipped with high quality audio and visual
equipment including at least 1 delegate microphone,
3 mobile microphones, speakers, projector/ large
Meeting venue from 30 Oct —3  screen, pointer, high-speed internet.
Nov 2023 and 27 Nov — 1 Dec
Stationery: Notepads, Pens, Flipcharts, Markers,
Sticky notes pads (medium and large size), Masking
Tape
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On-site technical support on standby to provide
support

Coffee break to remain available between 10:30 —
16:00

Room arrangement: 8 round tables
Preference for well-lit room

Protected from noise and other disruptions

PART 3 - BIDDER RESPONSE DOCUMENT

I. INTRODUCTION
This document MUST BE USED by Bidders wishing to submit a bid. It is linked into 5 sections detailed below:

e Section | — Essential Criteria

e Section 2 — Capability & Sustainability Questions

e Section 3 — Commercial Questions
e Section 4 — Bidder Submission Checklist

The Bidder is required to sign a copy of the Check list in Section 4 as part of their submission.
2. INSTRUCTIONS

Within each section there are instructions providing guidance to the bidder on what information is required. This
guidance details the MINIMUM requirements expected by SCI. If a Bidder wishes to add further information, this is
acceptable but the additional information should be limited to only items that are relevant to the tender.

»  For the avoidance of doubt, bidders are required to complete all items within the Bidder Response
Document unless clear instruction is provided otherwise.

» If a Bidder does not complete the entire Bidder Response document, their submission may be declared void.

» If a Bidder is unable to complete any element of the Bidder Response Document, they should contact Save
the Children through the using the contact details provided for guidance.

By submitting a response, the bidder confirms that all information provided can be relied upon for validity and
accuracy.
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SECTION 1 - ESSENTIAL CRITERIA

INSTRUCTIONS - Bidders are required to complete all sections of the below table.

Question

The main business line of the bidder must be related
to the tourism and hotel arrangements (SCI has the
right to request for further documentation such as trial
balance)

Yes / No

Bidder Response

Comments / Attachments

Financial statement for 2021 and 2022.

Yes / No

Comments / Attachments

Please provide necessary documentation for proof of
your registration in country (Trade Registry Gazette,
Chamber of Commerce Registration, Chamber of
Commerce Registry, Tax Documentation, Circular of
Signature for signatory person for the offer submitted)

Yes / No

Comments / Attachments

Your offer shall include all items required.

Yes / No

Comments / Attachments

A statement (signed/stamped) that confirms
submitted unit prices (US Dollar) are going to be valid
for 3 months.

Yes /| No

Comments / Attachments

Full compliance with SCI standard policies (Please
sign and stamp the document namely SCI Policies
and send together with your proposal).

Yes / No

Comments / Attachments

Technical Specifications /ToR should be filled & dully
signed/stamped

Yes / No

Comments / Attachments

Offerors must provide a photo, specifications, make
and model for the items which were mentioned in
product criteria. Offerors who do not provide this
information may be disqualified from the bidding
based on the committee decision.

Yes /| No

Comments / Attachments

Payment within 30 calendar days after the delivery of
the requested items.

Yes / No

Comments / Attachments
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SECTION 2 — CAPABILITY & SUSTAINABILITY QUESTIONS

Instructions — Bidders are required to complete all sections of the below table.

Item Question Bidder Response
REFERENCES Client Name Contact Detai_ls Proj_ec_t
Bidder shares two (2) examples of their (Name & Email) Description

experience in providing services similar to
those included within the scope of this
tender.

Examples provided must be for similar 1)
projects within a similar environment /
context to that in which Save the Children
operates, and within the last two (2) years.

Please provide invoice or signed reference
letter. Other documents will not be
accepted as a reference. 2)

(Note — the Bidder must ensure that for any
client references shared, the nominated
client is happy to be contacted / visit by
Save the Children)

Weightage (10%)
(SUSTAINABILITY CRITERIA) Bidder Response Comments

The bidder has a registered office or any

2 establishment in the earthquake affected

cities and thus increasing the economy of
the local market and reducing the carbon

footprint. (10%)

SECTION 3 — COMMERCIAL QUESTIONS

QUANTITY UNIT PRICE TOTAL PRICE
(Given quantities in USD in USD

SPECIFICATION are estimated. (Please state (Please state
GOOoD /

SERVICE

(For technical requirements, drawings may SCI TCO reserves your price in your price in
need to be attached) the right to make USD including USD including

changes in the VAT and the VAT and
quantities) other charges) other charges)

Amara Premier Palace: Beldibi Mah,
Baskomutan, Atattirk Cd. No:1, 07985
Kemer/Antalya, Turkiye

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Service 365
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Please check the RFQ for details - 29
October / 03 November 2023

Service

Amara Premier Palace: Beldibi Mah,
Baskomutan, Atatiirk Cd. No:1, 07985
Kemer/Antalya, Turkiye

Meeting Venue

Please check the RFQ for details - 30
October / 03 November 2023

365

Service

Mirada Del Mar: Géynik Mah Ahu Unal
Aysal Cad No:7, 07985 Kemer/Antalya,
Tarkiye

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 29
October / 03 November 2023

365

Service

Mirada Del Mar: Géynilk Mah Ahu Unal
Aysal Cad No:7, 07985 Kemer/Antalya,
Tarkiye

Meeting Venue

Please check the RFQ for details - 30
October / 03 November 2023

365

Service

Rox Royal Hotel: Merkez Mahallesi, Yeni
Mah Sehit Polis Cemal ilgaz Cad. No:8,
07980 Kemer/Antalya

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 29
October / 03 November 2023

365

Service

Rox Royal Hotel: Merkez Mahallesi, Yeni
Mah Sehit Polis Cemal ilgaz Cad. No:8,
07980 Kemer/Antalya

Meeting Venue

Please check the RFQ for details -30
October / 03 November 2023

365

Service

Transatlantik Hotel & SPA: Goynuk
GoOynuk Bld, 07985 Kemer/Antalya,
Tarkiye

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 29
October / 03 November 2023

365

Service

Transatlantik Hotel & SPA: Géynik
Goynuk Bld, 07985 Kemer/Antalya,
Tarkiye

Meeting Venue

Please check the RFQ for details - 30
October / 03 November 2023

365

Service

Amara Premier Palace: Beldibi Mah,
Baskomutan, Atatiirk Cd. No:1, 07985
Kemer/Antalya, Tirkiye

365
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Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 26
November / 01 December 2023

Service

Amara Premier Palace: Beldibi Mah,
Baskomutan, Atattirk Cd. No:1, 07985
Kemer/Antalya, Turkiye

Meeting Venue

Please check the RFQ for details - 27
November / 01 December 2023

365

Service

Mirada Del Mar: Géynilkk Mah Ahu Unal
Aysal Cad No:7, 07985 Kemer/Antalya,
Turkiye

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 26
November / 01 December 2023

365

Service

Mirada Del Mar: Géyniik Mah Ahu Unal
Aysal Cad No:7, 07985 Kemer/Antalya,
Tarkiye

Meeting Venue

Please check the RFQ for detalils - 27
November / 01 December 2023

365

Service

Rox Royal Hotel: Merkez Mahallesi, Yeni
Mah Sehit Polis Cemal ilgaz Cad. No:8,
07980 Kemer/Antalya

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 26
November / 01 December 2023

365

Service

Rox Royal Hotel: Merkez Mahallesi, Yeni
Mah Sehit Polis Cemal ilgaz Cad. No:8,
07980 Kemer/Antalya

Meeting Venue

Please check the RFQ for details - 27
November / 01 December 2023

365

Service

Transatlantik Hotel & SPA: Géynik
Goynuk Bld, 07985 Kemer/Antalya,
Tarkiye

Full Board Hotel Accommodation
(Bed+Breakfast+Dinner)

Please check the RFQ for details - 26
November / 01 December 2023

365
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Service Transatlantik Hotel & SPA: Géynuk
GoOynuk Bld, 07985 Kemer/Antalya,
Tarkiye

Meeting Venue 365
Please check the RFQ for details - 27
November / 01 December 2023

OTHER COMMERCIAL CONSIDERATIONS

Duration for which pricing can be fixed
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SECTION 4 — BIDDER SUBMISSION CHECKLIST

We, the Bidder, hereby confirm we have completed all sections of the Bidder Response Document:

No Section Please Tick
1. Section 2 — Essential Criteria

2. Section 3 — Capability & Sustainability Questions

3. Section 4 — Commercial Questions

We, the Bidder, confirm we have uploaded all the required information and supporting evidence:

Section Required Document / Evidence Please Tick

Proof of legitimate business address

Copy of tax registration number & certificate

Copy of business registration certificate

Essential Criteria Evidence Official Financial Data

Trading License

Completed Bidder Response Document

Supporting Financial Documents

References

Capability Criteria Evidence -
Lead Time (Days)

Completed Bidder Response Document

Commercial Criteria Evidence

We, the Bidder, hereby confirm we compliance with the following policies and requirements:

Policy Policy / Document Signature

Terms & Conditions of Bidding 1 Terms &
Conditions of Biddit

A

SC-C-03B FWA
(GDPR) Goods (EN).pc

Terms & Conditions of Purchase
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Child Safeguarding
Policy.pdf

Child Safeguarding Policy

Supplier Sustainability Policy Click Here to A
ick Here to Access

and the included mandatory policies

We confirm that Save the Children may in its consideration of our offer, and subsequently, rely on the
statements made herein.

Signature:

Name:

Title:

Company:

Date:
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