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Terms of References for Payroll Services
A) Payroll services
° Entering personal and other working information into the system and keeping and updating

personnel information (identity, education level, working unit, title, address, etc.) ready for use:

Personal information of the Customer's employees (identity, education level, department, title, address and
other working information, etc.) submitted by the Customer to the SERVICE PROVIDER will be recorded in the
payroll software program used by the SERVICE PROVIDER. In case of any update in the said information, the
Customer shall inform the SERVICE PROVIDER simultaneously. SERVICE PROVIDER shall make the necessary
updates based on the information provided.

. Payroll preparation

The payroll information (monthly salary amounts, bonuses, overtime, etc. information and changes in this
information) and monthly private health insurance, meal allowance information to be transmitted to the SERVICE
PROVIDER by the customer will be transferred monthly to the payroll software program used by the SERVICE
PROVIDER and payroll calculations will be made.

All information that the SERVICE PROVIDER will need during the payroll preparation process will be prepared by
the Customer using the Excel file format to be transmitted by the SERVICE PROVIDER and transmitted to the
SERVICE PROVIDER.

Personnel information and relevant law numbers to be benefited from SSI Incentives will be communicated
separately by the Customer to the SERVICE PROVIDER.

Payroll calculations will be carried out within the framework of the Client's salary policies in accordance with the
applicable legislation in Turkey

. Bank Diskette Submission

If requested by the Customer, an Excel file showing the "Net Payment" amounts of the payroll calculations
mentioned under the heading "Payroll preparation" will be prepared by the SERVICE PROVIDER for use in Bank
Payments and sent to the Customer.

. SSI Job Entry Procedures

In order to carry out the SSI work entry procedures, the Work Entry Excel/Word file format created by the SERVICE
PROVIDER specifically for the Customer will be filled in by the Customer and sent to the SERVICE PROVIDER. The
SERVICE PROVIDER shall perform the employment entry procedures of the relevant personnel through the SSI
system based on the information contained in the Employment Entry Excel/Word file format transmitted to it.
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. SSI Dismissal Procedures

In order for the SSI dismissal procedures to be carried out; The Customer shall fill in the Dismissal Excel / Word
file format created by the SERVICE PROVIDER specifically for the Customer and send it to the SERVICE PROVIDER.
The SERVICE PROVIDER will perform the necessary calculations on the payroll system it uses based on the
information contained in the Exit from Work Excel / Word file sent to it and the forms it has created (payroll
envelope, printed form containing information about the SSI exit time) will be sent to the Customer. After the
approval from the Customer, the exit procedures of the personnel will be carried out in the SSI system and the
payroll system used by the SERVICE PROVIDER.

The printed documents (Cumulative Tax Base Letter, Labor Certificate, Minimum Living Allowance Paid Notification
Form, etc.) that are required to be given to the personnel who are dismissed will be sent to the Customer by the
SERVICE PROVIDER upon request.

In cases where severance and notice indemnity should be calculated for the personnel who leave the job, transactions
will be made under this heading.

. SSI Transfer and Transfers

The Excel/Word file format created by the SERVICE PROVIDER specifically for the Customer regarding SSI transfer
and transfer transactions will be filled in by the Customer and sent to the SERVICE PROVIDER. The SERVICE PROVIDER
shall perform the transfer/transfer transactions of the relevant personnel from the payroll program and SSI system
based on the information contained in the Excel/Word file sent to it.

. SSI E-Visit Transactions

The SERVICE PROVIDER will check the SSI E-Visit systems on a weekly basis with the Customer's E-declaration user
passwords and will forward the unapproved incapacity for work rest reports in the SSI system to the Customer.
After the approval to be received from the Customer, the rest / incapacity for work documents in the SSI E-Visit
systems will be approved.

In addition, the rest / incapacity for work documents received by the Customer by hand will be forwarded to the
SERVICE PROVIDER for notification from the SSI systems. Work Accident notifications are also included in this
scope, and all information required for the notification of the work accident will be transmitted by the Customer to
the SERVICE PROVIDER no later than one day after the day of the work accident. Administrative fines that may
occur for rest/incapacity for work reports that are not in the records of the Social Security Institution and not
transmitted to the SERVICE PROVIDER by the Customer and administrative

fines that may occur due to late work accident notifications will be the responsibility of the Customer.

*SSI Monthly Premium Service Certificate Transactions

The SERVICE PROVIDER shall upload the XML/Excel file containing the data of each month's payroll calculations
to the SSl and/or Revenue Administration ("RA") system based on the payroll schedule agreed with the Customer
in order to upload the SSI monthly declarations to the SSI and/or Revenue Administration ("RA") system.
Unapproved Withholding SSI accruals received from the SSI and/or RA system will be sent to the Customer for
approval and after the Customer's approval, the accruals will be approved by the SERVICE PROVIDER through the
SSI and/or RA system and the accruals will be sent to the Customer to be paid by the Customer ("Approved
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Withholding and SSI Premium Service Declaration and Payment Receipt").

However, pursuant to the General Communiqué on Withholding and Premium Service Declaration No. 1 published
in the Official Gazette dated 18.02.2017 and numbered 29983, it has been deemed appropriate to combine the
"Withholding Declaration" that must be submitted to the tax office in accordance with the relevant tax laws and
the "Monthly Premium and Service Certificate" that must be submitted by your Company to the Social Security
Institution ("SSI") in accordance with the Social Security and General Health Insurance Law No. 5510.03.03.2020
and starting from March 2020, the practice of submitting it to the authorized authorities as "Withholding and
Premium Service Declaration" has been started. Accordingly, the services under the heading of SSI Monthly
Premium Service Certificate Transactions of this Agreement ("declaration and information specified to be
submitted to the relevant authorities"), if a separate username, password and password is obtained from the
existing e-declaration password in accordance with the Tax Procedure Law Circular dated January 13, 2020 and
numbered 122; With the transmission of this password to us, it will be submitted to the relevant competent
authority electronically as "1003B- Declaration and Premium Service Declaration" by us.

In the event that an employee receives a rest report during the month; the rest report must be notified by the Employer
(Customer) on the SSlI's website within the legal submission period of the monthly SSI declaration of the relevant
month at the latest. In case the SERVICE PROVIDER is requested to make the sick leave report notifications; it is the
responsibility of the Employer (Client) to receive the sick leave report from the employee and forward it to the SERVICE
PROVIDER within the first week following the month to which the sick leave report belongs. The SERVICE PROVIDER
shall not be responsible for the consequences of late submission of the sick leave report by the Employer (Client).

e SSI Missing Day Notification (EK-10) Transactions

The SERVICE PROVIDER shall prepare the SSI Annex-10 notifications on workplace basis in POF format based on the
number of missing days and reasons in the payroll schedule agreedwith the Customer for the transmission of SSI
Annex- 10 notifications to the Customer, and transmit them to the Customer to be kept in the Customer's workplace
records and/or to be notified to the relevant institutions.

The SERVICE PROVIDER will use the Company's Social Security Institution password for the execution of transactions
to be made on the SSI website.

SERVICE PROVIDER will use the Customer's password for the creation of the 1003B declaration from the RA website.

The Customer's SSI and/or GiB passwords will be used by the SERVICE PROVIDER, the Customer and, if applicable,
the Customer's other service providers, and all responsibility for the confidentiality of passwords for use outside the
SERVICE PROVIDER will belong to the Customer management.

*  Turkish Employment Agency Personnel Status Chart Transactions

In line with the information communicated by the Customer ("based on the information such as personnel
entering the job, personnel leaving the job, etc."), the Personnel Status Schedule of the Turkish Employment
Agency, which must be submitted to the Turkish Employment Agency, will be prepared by the SERVICE PROVIDER
for the personnel registered in the SERVICE PROVIDER's systems. The relevant information will be sent to the
Customer to be checked monthly.
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SERVICE PROVIDER shall make these notifications on behalf of the Customer by using the Customer's Turkish
Employment Agency passwords.

¢ Turkish Statistical Institute Survey Notification Procedures

SERVICE PROVIDER shall provide the Client with the data pertaining to payroll calculations required to be specified
in the reports requested by the Turkish Statistical Institute (TurkStat).

Other information (financial, operational, etc.) required to be specified in the TurkStat reports will be prepared
by the Client and TurkStat forms will be sent to the organization by the Client.

. Preparation of all kinds of official lists and reports related to wages, additional payments, insurance
and payroll for the calculated payrolls

Monthly payroll reports of the Client (monthly salary, additional payments, special deductions, SSI employee and
employer premiums, income tax, stamp tax, etc.) will be prepared by the SERVICE PROVIDER.

. Creation of Payroll Extracts in PDF environment in order to create a monthly accounting receipt for the
calculated payroll data

In order to create the journal voucher for the monthly payroll calculations, the SERVICE PROVIDER will prepare the
monthly payroll general invoice on the basis of cost center or department in POF format and send it to the
Customer.

. Transmitting monthly payrolls to the relevant personnel in confidentiality

The preparation of the payroll envelopes to be delivered by the Customer to its employees within the framework
of confidentiality will be carried out by the SERVICE PROVIDER and can be sent encrypted to the e-mail addresses
of the relevant personnel registered in the payroll system used by the SERVICE PROVIDER.

In the event that the payrolls prepared by the SERVICE PROVIDER are requested by the Customer to be sent in an
encrypted envelope, the SERVICE PROVIDER will invoice the Customer for the cost incurred by printing an
encrypted envelope on behalf of the Customer.

. No. 6740 Individual Pension Savings and Investment System

With the Law No. 6740 on the Amendment of the Private Pension Savings and Investment System Law, it became
compulsory for employees who meet the conditions specified in the law to be included in an individual pension
plan.

Within the scope of Law No. 6740, it is the responsibility of the Customer to include its personnel in the private
pension plan, to make premium payments to the private pension company, to follow up the personnel
entering/exiting the private pension system and to notify the relevant institutions. The individual pension
deduction amounts to be made in the personnel payrolls will be calculated by the SERVICE PROVIDER and the list
of personnel deducted and the relevant deduction amounts will be shared with the Customer to be notified and
reconciled to the insurance company from which the Customer receives services on a monthly basis.

The aforementioned services shall be performed at the office of the SERVICE PROVIDER, by the employees of the
SERVICE PROVIDER and with the payroll software used by the SERVICE PROVIDER.
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® Consulting Services

The issues consulted on monthly payroll calculations are included in the price of

"Payroll services"; other issues related to legislation (SSI legislation, income and stamp tax legislation related to
payroll) are within the scope of consultancy service.

With respect to payroll services, the following services are not included in the scope of services to be provided
by SERVICE PROVIDER and will be carried out by the Client:

I. Social Security and Incentive Consultancy,

Il. Business opening and closing procedures, minimum labor calculations and obtaining certificates of non-
attachment in workplace closures,

Ill. Organizing personnel files in accordance with Article 75 of the Labor Law.

In the event that the Customer requests services related to the above issues; the scope will be discussed with the
Customer and a separate offer will be made.
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Bordro Hizmetleri Servis / is Tanimi

A. Maas bordrosu hizmetleri

+ Ozliik ve diger calisma bilgilerinin sisteme girisi ve personel bilgilerinin
(kimlik, 6grenim durumu, ¢alisilan birim, unvan, adres vb.) kullanima hazir
bicimde tutulmasi ve giincellenmesi:

Musteri tarafindan SERVIS SAGLAYICl'ya iletilmis olan; Mdsteri calisanlarina ait
ozIluk bilgileri (kimlik, 6grenim durumu, ¢alisilan boélim, unvan, adres ve diger
calisma bilgileri vb.) SERVIS SAGLAYICI'nin kullanmis oldugu bordro yazilim
programina kaydedilecektir. S6z konusu bilgilerde herhangi bir glincelleme
olmasi durumunda, Miusteri SERVIS SAGLAYICI'yi es zamanh olarak
bilgilendirilecektir. SERVIS SAGLAYICI, verilen bilgilere istinaden gerekli
gilincellemeleri yapacaktir.

e Bordro hazirlama

Miisteri tarafindan SERVIS SAGLAYICl'ya iletilecek olan puantaj bilgileri (aylik maas
tutarlan, ikramiye, fazla mesai, vb. bilgiler ve bu bilgilerdeki degisiklikler) ve aylik
ozel saglik sigortasi, yemek yardimi bilgileri aylik olarak SERVIS SAGLAYICI'nin
kullanmis oldugu bordo yazilim programina aktarilacak ve bordro hesaplamalari
gerceklestirilecektir.

Bordro hazirlama siirecinde SERVIS SAGLAYICI'nin ihtiyac duyacagi tim bilgiler,
SERVIS SAGLAYICI tarafindan iletilecek Excel dosya formati kullanilarak Musteri
tarafindan hazirlanarak SERVIS SAGLAYICl'ya iletilecektir.

SGK Tesviklerinden yararlanilacak personel bilgileri ve ilgili kanun numaralari
Musteri tarafindan SERVIS SAGLAYICl'ya ayrica iletilecektir.

Bordro hesaplamalari Tirkiye'de gecerli mevzuatlara uygun olarak Misteri'nin
maas politikalari cercevesinde gergeklestirilecek

e Banka Disketi Gonderimi

Misteri tarafindan talep etmesi durumunda "Bordro hazirlama" baslgi altinda
bahsedilen bordro hesaplamalarina ait "Net Odeme" tutarlarini gdsterir Excel
dosya Banka Odemelerinde kullaniimak lizere SERVIS SAGLAYICI tarafindan
hazirlanarak Musteri'ye iletilecektir.

= SGK ise Giris islemleri

SGK ise giris islemlerinin yapilabilmesi icin SERVIS SAGLAYICI tarafindan,
Misteri'ye 6zel olarak olusturulmus olan ise Giris Excel/Word dosya formati
Musteri tarafindan doldurularak SERVIS SAGLAYICl'ya iletilecektir. SERVIS
SAGLAYICI, kendisine iletilen ise Giris Excel/Word dosya formatinda yer alan
bilgilere istinaden SGK sistemi lzerinden, ilgili personelin ise giris islemlerini
gerceklestirecektir.
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= SGK isten Cikis islemleri

SGK isten c¢ikis islemlerinin yapilabilmesi icin; SERVIS SAGLAYICI tarafindan,
Moisteri'ye 6zel olarak olusturulmus olan isten Cikis Excel /Word dosya formati
Musteri tarafindan doldurularak SERVIS SAGLAYICl'ya iletilecektir. SERVIS
SAGLAYICI, kendisine iletilen isten Cikis Excel/Word dosyada yer alan bilgilere
istinaden kullanmis oldugu bordro sistemi (izerinde gerekli hesaplamalari
gerceklestirerek olusturmus oldugu formlari (bordro zarfi, SGK isten cikis sliresine
ait bilgilerin yer aldigi matbu form), Musteri'ye iletilecektir. Musteri'den alinacak
onay sonrasinda personelin c¢ikis islemleri SGK sisteminde ve SERVIS
SAGLAYICI'nin kullanmis oldugu bordro sisteminde gerceklestirecektir.

isten cikis islemi yapilan personele verilmesi gerekli olan matbu evraklarin
(Kimiilatif Vergi Matrahi Yazisi, Calisma Belgesi, Odenen Asgari Gecim indirimi
Bildirim Formu vb.) talep edilmesi durumunda SERVIS SAGLAYICI tarafindan
Misteri'ye iletilecektir.

isten ayrilan personel icin; kidem ve ihbar tazminati hesaplanmasi gereken
durumlarda bu baslk altinda islem yapilacaktir.

= SGK Nakil ve Transfer islemleri

SERVIS SAGLAYICI tarafindan, SGK nakil ve transfer islemleri ile ilgili Musteri'ye
6zel olarak olusturulmus olan Excel/Word dosya formati Musteri tarafindan
doldurularak SERVIS SAGLAYICl'ya iletilecektir. SERVIS SAGLAYICI, kendisine
iletilen Excel/Word dosyada yer alan bilgilere istinaden kullanmis oldugu bordro
programindan ve SGK sistemi Uzerinden, ilgili personelin nakil/transfer
islemlerini gerceklestirecektir.

= SGK E-Vizite islemleri

SERVIS SAGLAYICI, Misteri'nin E-bildirge kullanici sifreleri ile haftalik olarak SGK
E-Vizite sistemlerini kontrol ederek, SGK sisteminde yer alan onaysiz is
goremezlik istirahat raporlarini Misteri'ye iletecektir. Misteri'den alinacak
onay sonrasinda SGK E-Vizite sistemlerinde yer alan istirahat/ is géremezlik
belgeleri onaylanacaktir.

Ayrica Miusteri'ye elden ulasmis olan istirahat/ is goremezlik belgeleri SGK
sistemlerinden bildirim yapilmak tizere SERVIS SAGLAYICl'ya iletilecektir. is
Kazasi bildirimleri de bu kapsamda yer almakta olup, is kazasi bildiriminin
yapilmasiicin gerekli olan tiim bilgiler Musteri tarafindan SERVIS SAGLAYICl'ya is
kazasinin yasandigl giinden en geg bir giin sonra iletilecektir. Sosyal Givenlik
Kurumu kayrtlarinda bulunmayan ve Misteri tarafindan SERVIS SAGLAYICl'ya
iletilmeyen istirahat/ is goremezlik raporlari icin olusabilecek idari para cezalari
ve is kazasi bildirimlerinin ge¢ yapilmasi nedeniyle olusabilecek idari para
cezalari Misteri'nin sorumlulugunda olacaktir.
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= SGK Aylik Prim Hizmet Belgesi islemleri

SERVIS SAGLAYICI, SGK ayhk bildirgelerinin SGK ve/veya Gelir idaresi
Baskanligi("GIiB") sistemine yiiklenebilmesi igcin Misteri ile mutabakat saglamis
oldugu bordro cetveline istinaden, her ayin bordro hesaplamalarina ait verilerin
bulundugu XML/Excel dosyasini SGK ve/veya GIB sistemine yiikleyecektir. SGK
ve/veya GIB sisteminden alinan onaysiz Muhtasar SGK tahakkuklari onay icin
Misteri'ye gonderilecek ve Misteri'nin onayi sonrasinda SERVIS SAGLAYICI
tarafindan SGK ve/veya GIB sistemi lizerinden onaylanarak, 6demeleri Miisteri
tarafindan yapilmak tzere ("Onayh Muhtasar ve SGK Prim Hizmet Beyannamesi
ve Odeme Dekontu") tahakkuklar Misteri'ye iletilecektir.

Bununla birlikte, 18.02.2017 tarih ve 29983 sayili Resmi Gazete'de yayimlanan 1
Sira No.lu Muhtasar ve Prim Hizmet Beyannamesi Genel Tebligi uyarinca ilgili
vergi kanunlarina gore vergi dairesine verilmesi gereken "Muhtasar
Beyanname" ile 5510 sayili Sosyal Sigortalar ve Genel Saglk Sigortasi Kanunu
uyarinca Sirketinizce Sosyal Glvenlik Kurumuna ("SGK") verilmesi gereken "Aylik
Prim ve Hizmet Belgesi"nin birlestirilerek alinmasinin uygun goérilmus olup,
01.03.2020 tarihi ve Mart 2020 doneminden itibaren "Muhtasar ve Prim Hizmet
Beyannamesi" olarak yetkili merciilere sunulmasi uygulamasina gecilmistir. Bu
dogrultuda, isbu Sézlesme'nin SGK Aylik Prim Hizmet Belgesi islemleri bashg
altinda yer alan hizmetler ("ilgili merciilere sunulacagl belirtilen beyan ve
bilgiler"), eger 13 Ocak 2020 tarihli ve 122 Sira No.lu Vergi Usul Kanunu Sirkuleri
uyarinca mevcut e-beyanname sifresinden ayri bir kullanici adi, parola ve sifre
alinmaktaysa; bu sifrenin de tarafimiza iletilmesi ile, tarafimizca "1003B-
Muhtasar ve Prim Hizmet Beyannamesi" olarak elektronik ortamda ilgili yetkili
merciiye sunulacaktir.

Bir iscinin ay icerisinde istirahat raporu almasi durumunda; istirahat raporunun
en geg ilgili ayin aylik SGK bildirgesinin yasal verilme siiresi icerisinde isveren
(Musteri) tarafindan SGK'nin internet sitesinden bildiriminin yapilmasi
gerekmektedir. istirahat rapor bildirimlerinin SERVIS SAGLAYICI tarafindan
yapilmasinin istenmesi halinde; istirahat raporunun isciden alinip istirahat
raporunun ait oldugu ayi takip eden ilk hafta icerisinde SERVIS SAGLAYICl'ya
iletilmesi isveren'in (Musteri) sorumlulugundadir. SERVIS SAGLAYICI, istirahat
raporunun isveren (Musteri) tarafindan gec¢ génderilmesinin sonuclarindan
sorumlu olmayacaktir.

= SGK Eksik Giin Bildirim (EK-10) islemleri

SERVIS SAGLAYICI, SGK Ek-10 bildirimlerinin Misteri'ye iletilmesi igin Musteri ile
mutabakat saglamis oldugu bordro cetvelinde yer alan eksik glin sayisi ve
nedenlerine istinaden, isyeri bazinda SGK Ek-10 bildirimlerini POF formatinda
hazirlayarak Musteri'nin isyeri kayitlarinda saklanmak ve/veya ilgili kurumlara
bildirim yapilmak lizere Musteri'ye iletecektir.
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SERVIS SAGLAYICI, SGK web sitesinden yapilacak islemlerin yiritiilmesi igin
Sirket'in Sosyal Guivenlik Kurumu sifresini kullanacaktir.

SERVIS SAGLAYICI, GIB web sitesinden 1003B beyannamesinin olusturulmasi igin
Musteri'nin sifresini kullanacaktir.

Misteri'nin SGK ve/veya GIB sifrelerii SERVIS SAGLAYICI, Misteri ve eger
mevcutsa Musteri'nin diger hizmet saglayicilari tarafindan kullanilacak olup; SERVIS
SAGLAYICI disindaki kullanimlarda sifrelerin gizliligi ile ilgili tim sorumluluk Miisteri
yonetimine ait olacaktir.

Tiirkiye is Kurumu Personel Durum Cizelgesi islemleri

Misteri tarafindan iletilen bilgiler dogrultusunda ("ise giren, isten cikan
personel vb. bilgilere istinaden") SERVIS SAGLAYICI sistemlerine kayit edilen
personele ait Tirkiye is Kurumu'na verilmesi gerekli olan Tiirkiye is Kurumu
Personel Durum Cizelgesi SERVIS SAGLAYICI tarafindan hazirlanacaktir. ilgili
bilgiler aylik olarak kontrol edilmek tizere Musteri'ye iletilecektir.

SERVIS SAGLAYICI yapacagi bu bildirimleri Miisteri adina Miisteri'nin Tiirkiye is
Kurumu sifrelerini kullanarak gerceklestirecektir.

Tiirkiye istatistik Kurumu Anket Bildirim islemleri

SERVIS SAGLAYICI, Musteri'ye Tirkiye istatistik Kurumu (TUIK) tarafindan talep
edilen raporlarda belirtilmesi gereken bordro hesaplamalarina ait verileri temin
edecektir.

TUIK raporlarinda belirtilmesi gereken diger bilgiler (finansal, operasyonel vb.)
Miisteri tarafindan hazirlanacak ve TUIK formlarn Misteri tarafindan kuruma
gonderilecektir.

Hesaplanan bordrolara ait iicret, ek 6demeler, sigorta ve bordroya iliskin her tiirlii resmi
listenin ve raporun hazirlanmasi

Misteri'nin aylik bordro raporlari (aylik maas, ek 6demeler, 6zel kesintiler, SGK
isci ve isveren primleri, gelir vergisi, damga vergisi vb. bilgileri gosterecek sekilde)
SERVIS SAGLAYICI tarafindan hazirlanacaktir.

Hesaplanan bordro verilerine ait aylik muhasebe fisinin olusmasi icin PDF ortaminda Bordro
icmallerinin olusturulmasi

Aylik bordro hesaplamalarina ait yevmiye fisinin olusturulmasi icin; SERVIS
SAGLAYICI tarafindan masraf merkezi veya departman bazinda aylk bordro
genel icmali POF forrnatinda hazirlanarak Musteri'ye gonderilecektir.

Aylik bordrolarin gizlilik igerisinde ilgili personele iletilmesi

Musteri tarafindan calisanlarina teslim edilecek olan maas bordro zarflarinin
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gizlilik cercevesinde hazirlanmasi SERVIS SAGLAYICI tarafindan yerine getirilecek
ve SERVIS SAGLAYICI tarafindan kullanilan bordro sisteminde kayith ilgili
personele ait e-mail adreslerine sifreli olarak gonderilebilecektir.

SERVIS SAGLAYICI tarafindan hazirlanan bordrolarin, Misteri tarafindan sifreli
zarfile gonderilmesi talep edilmesi durumunda SERVIS SAGLAYICI, Miisteri adina
sifreli zarf bastirarak olusacak maliyeti Misteriye fatura edecektir.

6740 sayih Bireysel Emeklilik Tasarruf ve Yatirim Sistemi

6740 sayih Bireysel Emeklilik Tasarruf ve Yatirim Sistemi Kanununda Degisiklik
Yapilmasina iliskin Kanun ile kanunda belirtilen kosullari karsilayan calisanlar igin
bireysel emeklilik planina dahil olmak zorunlu hale gelmistir.

6740 sayili kanun kapsaminda, personellerini bireysel emeklilik planina dahil
etmek, bireysel emeklilik sirketine prim ddemeleri yapmak, bireysel emeklilik
sistemine giren/cikan personellerin takip edilmesi ve ilgili kurumlara
bildirimlerinin yapilmasi Misteri'nin sorumlulugundadir. Personel
bordrolarinda yapilacak bireysel emeklilik kesinti tutarlari SERVIS SAGLAYICI
tarafindan hesaplanacak olup; kesinti yapilan personel listesi ve ilgili kesinti
tutarlar aylk olarak Musteri'nin hizmet aldigi sigorta sirketine bildiriimek ve
mutabakati yapilmak Gizere Misteri ile paylasilacaktir.

Yukarida bahsedilen hizmetler SERVIS SAGLAYICI'nin ofisinde, SERVIS
SAGLAYICI galisanlari tarafindan ve SERVIS SAGLAYICI'nin kullandigi bordro
yazilimi ile gergeklestirilecektir.

Danismanlik Hizmetleri

Aylik bordro hesaplamalari ileilgili danisilan konular "Maas bordrosu hizmetleri"
bedeline dahil olup; mevzuat (SGK mevzuati, bordroya iliskin gelir ve damga
vergisi mevzuati) ile ilgili diger konular danismanlik hizmeti kapsamindadir.

Bordro hizmetleri ile ilgili olarak, asagidaki hizmetler SERVIS SAGLAYICI
tarafindan sunulacak hizmetlerin kapsamina dahil edilmemistir ve Mdusteri
tarafindan yirutilecektir:

e Sosyal Gilvenlik ve Tesvik Danismanligi,
* syeriacilis ve kapanis islemleri,
e isyeri kapanislarinda asgari iscilik hesaplamalari ve ilisiksizlik belgelerinin alinmasi,

* isKanununun 75. Maddesi geregince Personel 6zliik dosyalarini diizenlenmesi.

Miisteri tarafindan yukaridaki konular ile ilgili hizmet talep edilmesi
durumunda; kapsam Miisteri ile goriisiilip ayrica teklif sunulacaktir.
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