Invitation to Tender (ITT)

Tender to provide 1000 Food Parcel in North-Western Syria
(Idlib) 2023

2023 () Losw e Jled G4l 4l 1000 253 dailic
Reference: 2023-17- Food Parcel
The reference language for this tender is English
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( Please mention Tender reference code in subject line while sending vour quotation e-mail)
(ol Fo SN 2 5 Jls ) el g guin gall o (b Unall as sall Sl SO (o 1)

All interested bidders shall provide their quotations before 15:00 PM
Turkey time on Tuesday 28% of November 2023.
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Background

Human Appeal is a UK-based, international development and relief charity having its offices in Manchester. It
was established in 1991 with a mission to alleviate the sufferings of poor people around the world. Since 2013,
HA has set up an office in Turkey to provide emergency aid and services to people affected by the conflict in
Syria.
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Our Vision
To become the global agent of change for a just, caring, and sustainable world.
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Our Mission

We are a global humanitarian and development organization. We save lives, alleviate poverty, transform and
empower local communities whilst championing humanity, impartiality, neutrality, and independence.
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Section A: Invitation to Tender / &aila 1) 3 g3
Tender to provide 1000 Food Parcel in North-Western Syria (Idlib)
(al) Ly e Jlad (8 40138 Al 1000 2 53l Ausilic

Tender Summary / &ailial) (aila;

Human Appeal Turkey (HAT) announces this tender for the purpose of ensuring equal competitive bids for
providing 1000 food parcels to be delivered throughout a maximum duration of 5 days in North-Western Syria

to Idlib/Kelly.
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1. Technical Specification/s — 43l cliua) gall;

e The interested bidders are asked to provide their bids according to the attached bills of
quantities
(BoQ - Annex-1) attached as well as the terms indicated within this invitation to tender.

A3 yall Gl Jglas 385 agaia s je auli Gaadigall (a jlall (e cillay @
s al) a3 e all o3a 8 A gall oy il ) AdLaYL (@laalll J glas) (38 4l
2. Site/s of Delivery / asad) oSkl
The selected bidder shall commit to deliver the requested items received to the camps (in Idlib Governorate-Kelly)
(S — sl Asilaa ) & cilapiall 1 slaal) Glia¥) agddty Uil i jlad) o sl

3. Schedule/s of Delivery:
e The selected bidder/s will be asked to deliver items in 5 days. Two vehicles will be needed to use during

distribution in about 35 km radius.

4. Inquiries for bids / <) i)
The bidders can send their questions related to this tender to the following:
(A e ) agtl ldind Jla ) cpaca jlall (K

procurement.hat@humanappeal.org.uk

Important Note: Any competitive bid sent to the designated mail for receiving inquiries will not be
subject to inclusion in the competitive bid analysis process, even if it is sent at the same time to the email
designated for receiving competitive offers.

(o gl (pus (o Al ) T b i canl) Ailaad pudady ) ol L) AW Ganadiall 3y pll ) Al ) o o 8 (s daga Aiaa
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5. Bid Folder Components / oa ) cila iy g

e There shall be two types of bids folders as financial bid folder and Technical bid Folder
Al gl cile g Al el cile cclilal) (e e 05 SR (0% () g o

e Technical Bid folder shall include company information and its owner’s commercial documents
SllLall 4 el 3l gl 5 AS ) (e cilaglaa AdY Cilal) el ) iy @

e Technical information of offered items shall be present without prices.
Dl 98 4 gllal) o) gal) e Addl) cilaglral) il iy @

e Copy of the identity card, Passport, or any official document that confirms the identity of the bidder.
SRS JPRECE S JE WK IS I PRGN E WORR.: E URIONE FOR
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e In case the bidder is different from the owner of the company, establishment, or entity on behalf
of which the bid is provided, the bidder must provide a delegation/ authorization signed and
stamped by the owner of the company, establishment, or entity AND a copy of the identity card,
Passport or any official document that confirms the identity of the owner of the company,
establishment or entity on behalf of which the bid is provided.

ﬁﬁ ¢ Uaal) ?ﬁ" e Ads agly plael) ﬁﬁ Ay Lg:m sliiall g duwgall o) AS il dllla oo (i jlad) CaMEA) Al gﬁ °
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e Bank account details in USD for the bidders that will issue their invoices from within Turkey or
PTT account details for that will issue their invoices from within Syria.

O b il b jiains AN PTT s Jaalds gl LS 5 JA13 e p i) g () g utaams (il G jlall A paal) cilead) Jualii o
S Y)Y Al (b g JAN

e Technical Bid folder filled with all needed information (As indicated later in this invitation to tender),
singed and stamped by the bidder including:

o The bidder’s surname, middle, and surname.
o Bidder Address (Country/ Governorate/ District/ Sub-District/ Community).
o The bidder’s contact information (Phone Number and Email).
e U8 (o lgait g Len i 5 ¢ (aliall 5sell o3 8 BaY munge g LaS) 4y sllaall il sheall muans o Lo Al (2 ) il @
cﬂh ‘_g LA-I ¢ Uaal)
el axiad DA aY) o
(einall / Ao all Asluiall / Aalaial) / ddailaall / A pall) elaall adie o) sie o
(RFUJSSS:}“ Jﬁ).}j\} ailell ?EJ) cUaxll ?M Juai¥l Al slan

e The bidders are requested to provide the brand of items, specifications, and certificates (if any) relevant
to demonstrating the bidder’s capacity to provide the requested goods/ services.
s e el 3 )08 LAY dlall cald (o g o)) clalelll g claal sall CaliadU dg el Aadlal) adE el e allay @
gl cilexl) / ol

e Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with
NGOs that have been conducted in the last 2 years for the provision of similar item/s.
Omaladl A a5l e o3 Gl de sSall e ciladaiad) aa /A siaall 2 sally AailE / G aal Gua jlall (el (iSaa 3 K13 o
Alilas 3 50 3 ) 5l (pnalall

6. Quoted Pricing (Financial Bid Folder) / (A g2 al) Cils) g adl jumd;

The annex is filled, signed, and stamped from the bidder side as PDF The annex is filled from the
bidder side as Excel sheets.

Jus) dile Jeé o adluy) iy PDF cile JS& o gajlal) 38 (e daid g ¢ dalal) sda g
e Financial Bid Form filled with all needed information (As indicated later in this invitation to tender),
singed and stamped by the bidder including:
e The interested bidders shall provide the prices within their individual quotations in US Dollar USD.
e When providing the pricing, the interested bidders shall take into consideration that this shall also cover
the costs of delivering the requested items at the indicated locations.
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Unit price (In USD). In annex-1 by stamp and signature

ITT shall be signed and stamped by the company owner

Quotation validity date

Time (In working days) following the signature of the contract that is required to deliver the first
shipment (The first shipment could be the only shipment as it can represent the whole quantities

requested).

e Time (In working days) of delivery of the individual shipments following the request by the HAT
supply chain department.

e The confirmation that the bidder can provide the requested quantities items in 5-6 days by 2 two
vehicles shipment.

e  When providing the pricing, the interested bidders shall take into consideration that this shall also
cover the costs of delivering the requested items at the indicated locations (not far more than 35
km radius.
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7. Tender Closing Date / sl g2 b (38) & b

e All interested bidders shall provide their quotations before 15:00 PM Turkey time on Tuesday 28™" of
November 2023.
2023 (G (g 8 28 U syl LS 53 < 63y 15:00 delodl 8 again g je i (paigall Gia jlall paen ey @

e Any quotation received after the aforementioned deadline will not be considered for review by HAT.
LS 55l (e U8 (e aaill ady ()1 coBlel ) HLiiall gy Sl day 4Dl oy (2 g2 ) @
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8. Mean/s of Delivering the Bids / o2 aslud Jibug:
e Please submit the bid folder to e-mail sy2351302.tender@humanappeal.org.uk
sy2351302.tender@humanappeal.org.uk : & Jaa¥) A (a2l Jla) sla )l @

9. Security Deposit / (ladll cilisali;
e The supplier who selected as short listed company for this tender, that company shall be pay off $2000,00

Security deposit to the Human Appeal Finance Department and provide a sample of food parcel (1 sample

of each item) to our office in Syria, Each Company shall write their company name on the Sample box.

That security deposit ensure confidence to organization about Supplier who have bided to distribute 1000
Food Parcels.

Office’s address: Sarmada (Bab al Hawa road, in front of the Gas factory) — Human Appeal Office

e That security deposit would not be reimburse to company if the supplier who denied or apologized to
provide food parcels or don’t bring same offered items during the selection.
e Security deposit will be reimburse to suppliers after the selection who were not awarded.
e Samples that are not taken back will be given to those in need within 5 days.
) ) S al 5Y 532000 08 (el lie @iy | a i () cdaliall a2l 8 puaiaall Al 3 aa JLiA) o5 Cpdll pasall o iy o
Al e e A8 ) pud S Camy ol 8 LS ) (2 S0 ) 23 ) Sl L) (e B a5 il (58 il 1L
138 35k 1000 @) 58 lelas | 5038 (Al () sall Gl dadaiall 485 138 (el ilae (paniay Aediall
il st S (G e Uil s el s G52 ka) 13a s 1SSl ) i
LAY el A g prall jualiall (uds jumag ol of dglaall 5 g skl i e el gl o) gall (b ) 13) A AL il dae das 2l o) e
aeaie aly al Gl HLERY) dey (0 ) sall el dagn g dlav 2l @
bl L s ol s 5 e ol § 050 it o ) il

10. Selection Criteria / J&5Y) julea;
e To be eligible for involvement in the competitive bid analysis (CBA), the interested bidders shall fulfill
all of the requested bid components detailed above.
oSlel il 4 sl slaall jalie man slifin) uaigall Guia Jlal) Lo cing ((CBA) s all ani 3 48 JLaall Sla e 0585 S1 o
e In order for the individual items to be qualified for being considered during the analysis of the
corresponding bids, they shall hold a preliminary condition that the individual items’ expiry dates be at
least 12 months from the bid issuance date (Whenever applicable)
L dba il gyl 58 0588 Ol (sl oy adin () cang e g pall s oL Lo laill s e 4y sllaall ) gal) 65 0 Jal (e @
(<l Gakaiy W) myal) laal g )l (e JBY) e 198 12 jualial)
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e The received bids will undergo competitive bid analysis by HAT, where the following factors will be
evaluated to select the most appropriate bidder:

1. There shall be two different Bids Folder.
2. Financial Bid folder and Technical Bid Folder, Bidder must prepare and send

two different files as Financial and Technical bid folder

3. Total amount of bid will be evaluated out 60 points (Financial Bid Folder) 60 points

4. Shortlisted companies offered items will be evaluated based on

Type of Packages, offered items’ specifications such color-smell-expiry date-

Crop date-shape-production date. ... 35 [goints

5. Capability of delivered transferred amount in working days 5 Points
inl-5days_______ 5 Points
in6-10days_______ 3 Points

11 and above days 0 Points

6. Also, the copies/ list of the awarded Contracts/ with NGOs that have been conducted in the last 2
years for the provision of similar item/s might be considered as an added value for the bidders.

(As references)

reant) G jladl LAY A ol sl aps s Cam ¢ HAT U8 (e ol elnall sl ddicn) (a5 pall puadicn @
oasoall liline Glalae dlia 5% o sy -1
Aldiley Ml jall CaleS cpaline Gile Jlu ) 5 dlae) elasll adie o cang ¢ Al (2 pall alaa g Sl o jell alae -2

(8l (apall
AGME 60 ... (Sl elaall i) ki 60 (e sllmell Jaa¥) dloall assil pas -3
aliall Cilieal go o) gaall & 53 : e Bl i) AailEl) b ds el S AN U e g yaall yealiall a2 -4
A 35 s Al g 5 A 5 J pemnall gy 5 Al ol ey s Andl M 5 ¢ sl Jia dua sl
DI B s Janll ol (panmn ilaaSl) aulisi 48l 5
ke 5 A5 T e
e 3 10 6 o
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e The received bids will undergo competitive bid analysis by HAT, where the following factors will be
evaluated to select the most appropriate bidder:
7- Unit costs of the individual items.
8- The ability of the bidder to obtain the required approvals from the Turkish authorities to provide the item
through the cross-border into Syria if needed.
9- Quotation validity date.
10- Time (In working days) following the signature of the contract that is required to deliver many shipments.
11- Time (In working days) of delivery of the individual shipments following the request by HAT supply
chain department.
12- Also, the copies/ list of the awarded Contracts/ with NGOs that have been conducted in last 2 years for
the provision of similar item/s might be considered as an added value for the bidders.
) i lad) LY AU el gall s o Cus ¢ HAT Ji (g0 ol eUaall Jalail dalivaal) (i g jal) pundin o
Ao il Caliad saa o)) Caillss 7
a1 313 L 3 0nd) e Cieall g 53 A il el (g B sllnall A1l e (2 lal)  pemn A1) -8
o2l iadlasae -9
il e ypael) lodh G gllaall diall w55 33 (Jarll ol (B) <5 210
HAT. 253 dldis and calla e oLy 20 ,al) ciliaatl) sl (Jasdl oLl 8) <ol -]
2858 () () 3 a1 5 ) A Sl il g/ o siaall il 08/ o i) (s« i 12
sUaall adial dilias o Aliles yualic
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11. General Considerations / dalal) i jlic):
e HAT reserves the right to not ask for the whole quantities requested within the BoQs attached to this ITT.
I3 (g ) a5 oo Al 8 yall el J s e sllaall ALASY Sl (il e 8 5all LS 55 Ja) (e 50 Liind e

e HAT reserves the right to ask for quantities exceeding the requested ones within the BoQs attached to this ITT
by -/4+50% per item.
e JS1750 + / - ety RFQ = 488 yall cilyeSl J 325 (pan iy llaall cilpaSl o ) el il 3 5l LS 5 ) (on o JodinS @

e HAT reserves the right to contract with more than one supplier if the supplier per se was not able to provide the
whole items listed within the required BoQ.
Cyana da o) ALISY paliall ydgi Je 0y 4l as 83 sall K1Y an) 53y 90 (e ST ae dlail)l 3 3alb WS 5 Jul e s JaEia3 e

gl el Jn

e By signing this tender form, the individual bidders accept and declare all of its terms and conditions.
AaBlially Aalal) ASAYT 5 da gl A8S, ¢y sm e s s ladl Qi ol il 3 g e il D& (0

e Asa preliminary condition to be eligible for involvement in the competitive bid analysis (CBA), the interested
bidders shall fulfil all of the requested bid components detailed above. However, HAT reserves the right to not
consider any of the quoted bids without providing any justification to the individual bidders.

eUanll QU}SA@A,A:.G;’L.:\ COaigall e Uaall GAJS.A‘;Q <« (CBA) Gmﬂl_ul\ Uyl JJM@Z\SJMM}AUJSJQ}\L)HS °
i )y sl a9 A jaall CleUall e gl 8 el ane 8 3l US 55 Jl (e o Jading ¢ I3 s oDlef dliaiall 4 slladll
Lol CleUaall

o  Other details including the payment procedures, and the regulations for terminations will be outlined within the
contract with the selected bidder.

Sl el g aiall 8 ele3L Lalall il sll) g cadall Clel sa) @lld b Ley (5 Al Jraldi yasi sl o

e By signing this tender form, the bidders consent that their individual bids have not been agreed or arranged with
any prospective competitor or trade association and will not be communicated to any third party. And that failure
to comply with this might render the relevant bids ineligible or the relevant contracts terminated from HAT side.

ket o)l (uilia of pa Leaii i ol Ao dl agilellae e LY are o () gua lall 38150 )38 dailiall 73 gai e il IS (0 @
Gula e Alall il 2 giall eled) of Alaga ye dlall culd CileUaad) Jra () 13¢) JUiaY) ade (g3% 385 i o yha 6l 300 o ol 5 Jaine
LSl e

e Bidders are required to stamp every page of this document as well as that of the required annexs with their
legal/adopted company stamp and NO bid will be accepted without a genuine company stamp.
O e sl Jsd o s aiaall / sl RS S5 A laal) Akl ) ALY Al o3 (e Aadea JS AR el Gle el
el A8l s
e Online bidding / < Y ye (g ) anis
e Any quotation received after the aforementioned deadline will not be considered for review by HAT.
LS5 0 st 8 (e ) all sSle 5 sS31 ilgil) s pall dmy AaSbind 3 jland Giase sl Sl s ) @
e All taxes and financial obligations external to this tender, the provided RFQ or the consequent contract are the
responsibility of the selected bidder to solely deal with.
a3 Al elanll adia Ayl sane o ) Skl aoiall Hleu) e (il ol elaad) 138 (e da i) 200 bl S0V 5 (il ) paas @
‘adjéag Aza JAL«_“M aJl:\'.'\i\
e If a dispute occurs, The Turkish Law will be applied for settlement. Also parties can agree on alternative dispute
resolutions for settlement. In case of any ambiguity, true intentions of parties will be taken into consideration.

@l sy A A A el dal e g )5l Ay Jla e BlaY) Gl (Say s Ay saiill S 0 8 Gk as g ) 3 Capan s & @
eV el IS Aadal) Ul gl 38 63 ¢ yia gl
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Section B: Financial Bid Folder
Tender to provide 1000 Food Parcel in North-Western Syria (Idlib)
(L)) Lo e Jlad (8 4013 31k 1000 253 dailia

a. Bid Proposal Form / o2 ) ) &) 73 gal
The interested bidders are requested to provide information within the below table:
:olia) Jganll (385 il slae wpai aaigall (i jlal) e

Description / «ia sl Bidder Inputs / o2l <Blasa

Name, Middle, and Surname of the Bidder
(D 1) i jlall S 5 S 5 531 )
Bidder Address (Country/ Governorate/ District/
Sub-District/ Community)
(i) o) ol daldl) dalaiall ddailad) calll) (el o) sie
Phone Number of the Bidder

UAJLA\UJM?EJ

Email Address of the Bidder
ol (s STy )

Quotation Validity Date

o2l a1
Time (In working days) following the signature of
the contract that is required to start provision the
service.

Aedd) i ea) G sllaall dad) a5 ey (Jasdl al) 304l

Total Cost (In US Dollar) in numbers: USD
(L)) S e Y sally Adlea ) dadl)

Total Cost (In US Dollar)_in words: USD
H(ALS) (S 5eY) Y 5l AlleaY) dassl)

b. Bid Folder Attachment (Documents to be provided by the bidder):

e The annexes filled, signed, and stamped from the bidder side as PDF files.

e The annexes filled from the bidder side as Excel sheets.

e Copy of the identity card, Passport, or any official document that confirms the identity of the bidder.

e In case the bidder is different from the owner of the company, establishment, or entity on behalf of which
the bid is provided, the bidder must provide a delegation/ authorization signed and stamped by the owner
of the company, establishment, or entity AND a copy of the identity card, Passport or any official
document that confirms the identity of the owner of the company, establishment or entity on behalf of
which the bid is provided.
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e Bank account details for the bidders that will issue their invoices from within Turkey or PTT account
details for that will issue their invoices from within Syria. (A Must)
e Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with NGOs

that have been conducted in the last 2 years for the provision of similar item/s.

(oAbl Lgady Al Claiteall) (i ad) Cila il ya o

PDF. s G jlal) culla (e lgald g gaBgig (Gadlall Liwi ol @

JuS) (391 JSG o () atha quila (ha Blrs Gadlall e

Al die Ay on K doan ) Aidiy (gl ) i) Slsa ol dysell Ay 55

U s a5 i jlal e Gany e Al eland) anai oy 3 LS sl s all 5l 4S50 @lila (e m jall e CaDUEA) Alls 8 @
e 2358 S5 cony e (5 5l tall Slen sl A sell Ay Ay QLS 5 A zall ol S50 @llle U8 e 0 gida s adise
Ade Al eUael) i oy Al (LI A gall S 4S50

eA):\S\)é)m‘fﬂ\PTTgm;dﬁmuﬁjigsﬂd&\auﬁekﬁ\)é‘)})wwﬁ\Q\;M\@M@)@A\Q@ﬂ\d&@@ °
‘ (2Y) Los Al e

e palall 508 LY Alall b (Caa 5 of) Dlaledll s il gall g Calical Ay Hlail) dadlall anadi a5 pall adie e alla) @
Al Glardll / alud) 58 55

L3 a) a8 Gl A Sall ye ciladaiall ae / As giaall 3 il Aail / Gt 2028 Cilelanll cadia (o callal ¢ USan el (S LIS @
Allles yualic / paic 45l ualall (palall

c. Bidder’s Declaration / @l o jal

I hereby state that I read and understood the terms indicated within the above invitation to tender form and that
I have carefully checked and examined all the provided bid-related documents. I also confirm that the provided
pricing is fixed and not subject to any changes or alterations including those due to currency fluctuations. The
offers are fully inclusive of all charges, supervision, preliminary costs, payroll costs, and out-of-pocket expenses
(excluding overnight stays, etc.), of all kinds including printing costs, telephone calls, and travel/subsistence
expenses necessary for the completion of the Services.
Aliall Colaisall apen (and 5 pandy Cadd 38 0l 5 o3led 5 geal) 3 sad 8 A gall o g ) Caagd s il Bl 138 Gan s 2 peal
s omll Alead) LS (e Aatll) el el Ly <Bhand ol ) purd A0 aaad Vg 4505 deaiall e of Uiagf 2S5 daiall o Uaally
aen (e o (A ) Loy eclal8Y) litinly) dpad ) il 5 ¢ ol gl CallSy ¢ Al gV Sl g ¢ a5 ¢ pgm ) poend ALl
lasall aLaif 3 da 35U ALY/ ol i diled) LallSall 5 AeLkal) CallSs elly i Ly g 534)

Company Name

Bidder’s
Full Name

Official Stamp : Title

Signature
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