Invitation to Tender (ITT)

Tender to Distribution of Bread Bundle in North-Western Syria
(Idlib) 2023
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Reference: HA-2023-11

The reference language for this tender is English
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Background

Human Appeal is a UK-based, international development and relief charity having its offices in Manchester. It
was established in 1991 with a mission to alleviate the suffering of poor people around the world. Since 2013,
HA has set up an office in Turkey to provide emergency aid and services to people affected by the conflict in
Syria.
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Our Vision
To become the global agent of change for a just, caring, and sustainable world.
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Our Mission
We are a global humanitarian and development organization. We save lives, alleviate poverty, transform and
empower local communities whilst championing humanity, impartiality, neutrality, and independence.
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Section A: Invitation to Tender / 4adlia ) 32
Tender for
Tender to Distribution of 78.000 bread Bundle in North-Western Syria (Idlib)
() Losm e Jlad (& i iy 78000 )5 ducailie

Tender Summary/ 4adliall yaila;

Human Appeal Turkey (HAT) announces this tender for ensuring equal competitive bids for providing 78.000

bread parcels will be deliver one time in a day during the week except Fridays for three months in Ma‘arretmisrin

district sub-districts, Idlib, North-Western Syria.
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1. Technical Specification/s — 43l cliua) gall;

e The interested bidders are asked to provide their bids according to the attached bills of quantities
(BoQ - Annex-1) attached as well as the terms indicated within this invitation to tender.

A8 el ClaasSll Jglan (335 aguda g je @ (paigall (e jlall e allay @
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2. Site/s of Delivery / aslwill (Stal;
The selected bidder shall commit to deliver the requested items received to Ma'arretmisrin sub-districts camps,
Idlib.
) Aadlag (L) dalaia & cilapiall ) A slhaal) 3 gial) alocis Ul (i el o 3L
3. Schedule/s of Delivery / aslad!l Jgaa:
e The selected bidder/s will be asked to deliver Bread Bundle for 3 Months.
) 3 5 ol sl b iRl i jlall ge by e

4. Inquiries for bids / < i)
The bidders can send their questions related to this tender to the following:
t AU Jaa¥) (W gl i) Jlus ) (i jlall oSy

procurement.hat@humanappeal.org.uk

Important Note: Any competitive bid sent to the designated mail for receiving inquiries will not be
subject to inclusion in the competitive bid analysis process, even if it is sent at the same time to the
email designated for receiving competitive offers.
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5. Bid Folder Components / oa ) cila iy g

e There shall be two types of bids folders as financial bid folder and Technical bid Folder
AR (2l el ATy M) g2 el ald Cile il (e 0pe 53 A 008 O iy @

e Technical Bid folder shall include company information and its owner’s commercial documents
I a5 o1 5 AS 5l ¢ cla gl (B al) ey ) iy @

e Technical information of offered items shall be present without prices.
L) (g Auda g aal) 3 gall ALY Cila glzal) andli iy @

e Copy of the identity card, Passport, or any official document that confirms the identity of the bidder.
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e In case the bidder is different from the owner of the company, establishment, or entity on behalf
of which the bid is provided, the bidder must provide a delegation/ authorization signed and
stamped by the owner of the company, establishment, or entity AND a copy of the identity card,
Passport or any official document that confirms the identity of the owner of the company,
establishment or entity on behalf of which the bid is provided.
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e Bank account details for the bidders that will issue their invoices from within Turkey or PTT
account details for that will issue their invoices from within Syria, in USD.
oo pb il gh jaaalics (Al PTT ibess Jauali 5f LS 5 203 (1o o ) 98 (19 pdaaisen (i) Gpaeda slall B ) cilesal) Joualdi o
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e Technical Bid folder filled with all needed information (As indicated later in this invitation to tender),
singed and stamped by the bidder including:
o The bidder’s surname, middle, and surname.
o Bidder Address (Country/ Governorate/ District/ Sub-District/ Community).
o The bidder’s contact information (Phone Number and Email).
(3 Ao sita s Aad g g (U g yad) il 5 geall a2 8 18aY i se g LeS) A sllaall Cile slrall paen o Lo A (2 pall Cile @
el A le (el axie J8
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e The bidders are requested to provide the brand of items, specifications, and certificates (if any) relevant
to demonstrating the bidder’s capacity to provide the requested goods/ services.
el 5,08 LAY Alall b (s 5 ) ol s Cilial gall g Ciliadl 4y jlail) Ladlall aais Clelaall etie (o ) o
A gthaall cileral) / ) s e

e Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with
NGOs that have been conducted in the last 2 years for the provision of similar item/s.
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6. Quoted Pricing (Financial Bid Folder) / () ga s cile) g adl e

The annex is filled, signed, and stamped from the bidder side as PDF The annex is filled from the
bidder side as Excel sheets.

Excel GileS G jlall cuila (e Galal) £0a ciag S PDF (Gaesdiy (slad) il (e Aald g 4z g g gadal) Lt o

¢ Financial Bid Form filled with all needed information (As indicated later in this invitation to tender),
singed and stamped by the bidder including:
Lo it 5 dad ga (U5 pndl a5 seall 028 8 BaY ra se g LeS) 4 glladl) Cila sleall e Jall o) migad cda oy @
el (8 Lay G el paie J (e

e The interested bidders shall provide the prices within their individual quotations in US Dollar USD.
ST Y 5l ALl gy 8 Ll SN ) as Casigall Gua Jall e o

e When providing the pricing, the interested bidders shall take into consideration that this shall also cover
the costs of delivering the requested items at the indicated locations.

Unit price (In USD). In annex-1 by stamp and signature

ITT shall be signed and stamped by the company owner

Quotation validity date

When providing the pricing, the interested bidders shall take into consideration that this shall also
cover the costs of delivering the requested items at the indicated locations (not far more than 35
km radius.
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7. Tender Closing Date / &adliall &) gy i ;
e All interested bidders shall provide their quotations before 15:00 PM Turkey time on Sunday 3rd of
December 2023.
2023 J5¥ OIS 3 2a) o U LS 5 s jeae A delull J8 aean 5 je mal Gadigall (i Jlall mues e cns o
e Any quotation received after the aforementioned deadline will not be considered for review by HAT.

LS55l (e U8 (e aaill ady ()1 coBlel ) HLiiall gy Ul day 4Dl oy (2 g2 ) @

TURKEY COUNTRY OFFICE
PROCUREMENT AND LOGISTiCS DEPARTMENT

5|Page




8. Mean/s of Delivering the Bids / o2 aslei 48 o

e Please submit the bid folder to e-mail sy2352002.tender@humanappeal.org.uk

sy2352002.tender@humanappeal.org.uk : 3 Jaa¥) A (2 2l Jla ) sla )1l @

9. Selection Criteria / J&aY) julaa:
e To be eligible for involvement in the competitive bid analysis (CBA), the interested bidders shall fulfil
all of the requested bid components detailed above.
A sthaall slaall jealic mas eliiin) Cpaigall Gpalall Lo iy ((CBA) Lasoall il 3 48 jLiall Ma e o585 K1 @
el dladdl
e In order for the flour and yeast items to be qualified for being considered during the analysis of the
corresponding bids, they shall hold a preliminary condition that the individual items’ expiry dates be at
least 12 months from the bid issuance date (Whenever applicable)
1568 12 Laxiall o sall doadla el gyl 55 0585 O omg e gyl ol ol il Al a0 i pall i€ 5SSl a0 @
(S sl i) (mpall Jlaval g ) e JBY) e
e The received bids will undergo competitive bid analysis by HAT, where the following factors will be

evaluated to select the most appropriate bidder:

1. There shall be two different Bids Folder.

2. Financial Bid folder and Technical Bid Folder, Bidder must prepare and send

two different files as Financial and Technical bid folder

3. Total amount of bid will be evaluated out 60 points (Financial Bid Folder) . 60 [goints

4. Companies’ technical bid offers will be evaluated based on:
- Applying Companies must have at least two bakeries in case of any breakdown of the bakery
to support distribution from another facility.
- The applicant company needs to prove these bakeries, bases on documents (Subcontractor or
certificate of ownership) and photos.
- Applicant must present test results of ingredients of wheat flour and durum wheat flour.
- Applicants has to provide photo of the flour bags, clarifying (crop date- expiry date-production
date).
- Applicants have to clarify the yeast expiry date-production date. Yeast expiry date has to be at

least 12 months.
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- The applicant bakery must be designed to ensure enough space for easy movement.

- Cooling belts conveyor is between 30-40m minimum.

- Equipment in the applicant bakery is clean and good condition.

- The length of the hall of fire is not more than 4 meters.

- The applicant bakery ground must be tiled flooring or flat cement.

- The Applicant bakery must have a fire extinguisher.

- The applicant bakery’s warehouse is well equipped to store the flour and its walls are protected

from moisture from the inside.

- The warehouse has wood pallets to store the flour.

- The resource of water is reliable, clean, and healthy.

- The Applicant bakery should be provided with tables and metal racks to carry bags of bread.

- The Applicant bakery is committed to packaging bread in the bags in a way that allows reading

the printed name on bags.

- Bread should be high quality and the bakery is responsible to replace the rejected quantities at

its own expense.

- The Applicant bakery is committed to delivering the bread at specific times as specified by
the technical team.

-The Applicant bakery is committed to load and distribute the bread bundles around Al Dana

sub district by covered truck.

- Contracted company committed to pay a deposit as cash to Human Appeal as $2000. In case
of any pause of production and distribution then, a lack of bread bundle distribution and
transportation will be provided from this amount.

- Applicants who fill out and sign the ITT are deemed to have accepted these conditions.

. Also, the copies/ list of the awarded Contracts/ with NGOs that have been conducted in the last 2

years for the provision of similar item/s might be considered as an added value for the bidders.

(Asreferences) S points
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e The received bids will undergo competitive bid analysis by HAT, where the following factors will be

evaluated to select the most appropriate bidder:

1.
2.
3.

Unit costs of the individual items.

Quotation validity date.

Time (In working days) following the signature of the contract that is required to deliver many
shipments.

Also, the copies/ list of the awarded Contracts/ with NGOs that have been conducted in last 2 years

for the provision of similar item/s might be considered as an added value for the bidders.
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10. General Considerations / 4alal) i jlic):

o HAT reserves the right to not ask for the whole quantities requested within the bill of quantities attached to this
ITT.
S0 (g el il 5 geally 488 ) SlaeSl) J s (yania 4 sllaall ALISH bl calds aae (8 Gall LS 5 Jl (e s Ladfini @
e HAT reserves the right to ask for quantities exceeding the requested ones within the bill of quantities attached to
this ITT by -/+50% per item.
paic JS1750 4/ - Aty TTT = A8 yal) Sl J s2a andn 4 sllaall bS] glanti ) SlpeSl) calla 8 Gally LS 5 ) (o g0 Ladlind @
e HAT reserves the right to contract with more than one supplier if the supplier per se was not able to provide the
whole items listed within the required bill of quantities.
o da 2l ALl palial) yi 55 o HlE pu adld an 3y sall IS 1Y) 2l 53 )50 (e ST e Bl (8 3l LS 55 Ul e gon Laifind o
Ao slhaall lasll Jsaa
e By signing this tender form, the individual bidders accept and declare all of its terms and conditions.
AaBlially Aalal) ASAY1 5 da gl SIS ¢y m e s @ seimladl Qi ol il 3 g e il D& (0
e As a preliminary condition to be eligible for involvement in the competitive bid analysis (CBA), the interested
bidders shall fulfill all of the requested bid components detailed above. However, HAT reserves the right to not
consider any of the quoted bids without providing any justification to the individual bidders.
elarll U €a aen eliind (paigall Clelanll adie o Cang ((CBA) (oudlill g yall Jilad 3 38 Liall S ge oS8 sl i o
il e gl a9 A aal) Clelaall e gl (8 Ll axe b @Al WS 5 ) (e s Ladind ¢ D aay odlef dliadall 4 lhaall
Ol CileUaall
e Other details including the payment procedures, and the regulations for terminations will be outlined within the
contract with the selected bidder.
Sl (o jlall e diall L eledYL Aalall ) ol 5 cadall Ciled ja) b i Lay 5 ,a0 Jaaldl paai s @

e By signing this tender form, the bidders consent that their individual bids have not been agreed or arranged with

any prospective competitor or trade association and will not be communicated to any third party. And that failure
to comply with this might render the relevant bids ineligible or the relevant contracts terminated from the HAT
side.
Gk Al gl uilia gl ae Leati 55 ol dun il agilellae e BN pae o ga el 38150 (38 daBliall z3gei Slo ad gl YA e @
il (e Alall €l 3 giad) elgd] o Al ga e Aliall uld CleUanll Jaa ) 13gd JUEY) pae (525 385 B Caya o § 3 Ay ) 5 Jaina
LSl e
e Bidders are required to stamp every page of this document as well as that of the required annexes with their
legal/adopted company stamp and NO bid will be accepted without a genuine company stamp.
G338 G sl U i 0y aainall / (5 58l 3S 0 252 B shlnall Sl 1) ABLal Al o3 (0 Ao S 438 Cpa Jall e s
(bl AS 8l s
e Online bidding / < y5Y) ne (a5 yall aas
e Any quotation received after the aforementioned deadline will not be considered for review by HAT.
LS5 Ul st 0 om B all oSlel S8 el s pall sn Sl o5 ia e sl 8 B S ) e
e All taxes and financial obligations external to this tender, the provided RFQ or the consequent contract are the
responsibility of the selected bidder to solely deal with.
o a3 53 Ul adie 4 s 5esn o8 3D Sl sl aaiall Hlaw) (i pe calle S eland) 138 e da Hlad) ALl el 31 5 () puial) paan @
0 jiay dza Jalaill
e If a dispute occurs, Turkish Law will be applied for settlement. Also, parties can agree on alternative dispute
resolutions for settlement. In case of any ambiguity, the true intentions of the parties will be taken into
consideration.
@l asas Al A el dal e g )5l Ay Jla e B Gl Sy s Ay saill S5l 0 8 Gk s (g ) i Cagn Alla 8 o
keI Gy Gl RO A8EaY L) il 3855 ¢ i sat
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Section B: Financial Bid Folder
ALl () Gile s anddl
Tender to Distribution of 78.000 bread Bundle in North-Western Syria (Idlib)
() Losw e Jladi & 5aa dday ) 78000 g )53 duali

a. Bid Proposal Form / o) ) &) £3 gal

The interested bidders are requested to provide information within the below table:
i) Jsanll (58 5 il slae ai (paaigall (i jlall e

Description / <<l Bidder Inputs / ga_lall @dlisa

Name, Middle, and Surname of the Bidder
Bidder Address (Country/ Governorate/
District/ Sub-District/ Community)

(i) ) o) daldl) dilaiall dlslad) calll) (a Hlal o) sie
Phone Number of the Bidder

u'a)\aj\g_'ﬁueﬁ)

Email Address of the Bidder
ol (s STyl

Quotation Validity Date
ol dndla 5y 1

Total Cost (In US Dollar) in numbers:

i USD
(L)) S 5aY) Y sally Adlaa ) Al
Total Cost (In US Dollar)_in words:
; USD

H(ALS) (S 5eY) Y 5all AlleaY) dassl)

b. Bid Folder Attachment (Documents to be provided by the bidder):

e The annexe filled, signed, and stamped from the bidder side as PDF files.
e The annexe filled from the bidder side as Excel sheets.

e Copy of the identity card, Passport, or any official document that confirms the identity of the bidder.

e In case the bidder is different from the owner of the company, establishment, or entity on behalf of which
the bid is provided, the bidder must provide a delegation/ authorization signed and stamped by the owner
of the company, establishment, or entity AND a copy of the identity card, Passport or any official
document that confirms the identity of the owner of the company, establishment or entity on behalf of
which the bid is provided.

e PTT account details for that will issue their invoices from within Syria. (A Must)

e Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with NGOs
that have been conducted in the last 2 years for the provision of similar item/s.
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2wl Lgadhy Al Cfaiiiall) pUaal) Cile ildh ja o

PDF GUlS (m jlall il (0 4ais g4 g Galall Dami o o

. Excel 31,38 elaal) anie cuila (e Galall Lmialy o

cslanll adie 4 g i dpan ) A8 5 (gl ) ad) Slsa ol dysell Alay (e33O

s 58 i eUnal) anie e Cang caie Al elaad) a2l LS gl A gall 5 AS 0 @lila (e plaall adie DA Al 3 o
K5 dpen ) 488y gl 5l Al Hlea o) A sel) Ay e a5 LI ol Asssall 5 AS 8N @llle J8 (g o sidas e (i o/
Ade Al Ul iy Al (JLSD o A sall o AS a0 @l 4y 0

() 3V) Lo Jako e pt i) 8 aaies AN PTT Glea Jeals o

a5l a3 Gl dae Sall ye ladaiall ae / da giaad) 3 gially 408 / feud apai CileUaall adia (o allal ¢ iSaa lld K Lo @

c. Bidder’s Declaration / gatal) go el ¢

I hereby state that I read and understood the terms indicated within the above invitation to tender form and that
I have carefully checked and examined all the provided bid-related documents. I also confirm that the provided
pricing is fixed and not subject to any changes or alterations including those due to currency fluctuations. The
offers are fully inclusive of all charges, supervision, preliminary costs, payroll costs, and out-of-pocket
expenses (excluding overnight stays, etc.), of all kinds including printing costs, telephone calls, and
travel/subsistence expenses necessary for the completion of the Services.
Alaial) Colativall paen and s andy Cudd 8 il oMol 5 e all 23 sa1 A& daia gall Jo g ) Cuagh s il 8 L 138 o s el
sl Alead) LS (e dadll) el el Ly cBhand ol ) i A0V azad V5 4505 deaial) ) of Uiyl 2S5 Al o Uaally
e o ¢ (Al L Ly oclalY) aliiinly) dpad sl il 5 o il gl CallS s ¢ A5V CalSl g ¢ CalEY1 5 ¢ sl apend Alel
ol alas) e 35U1 ALEY) /el ol 5 diled) LK) 5 deLlall CallSs @l 8 Loy g1 53Y)

Company Name

Bidder’s
Full Name

Official Stamp : Title

Signature
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