Invitation to Tender (ITT)
ITT for Pomace in North-Western Syria (Idlib) 2023
2023 () Losw e Jlad (845805 () yu 2 5l diailic
Reference/z> »l: 2023-16 Heating Items

The reference language for this ITT is English
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Background

Human Appeal is a UK-based, international development and relief charity having its offices in Manchester. It
was established in 1991 with a mission to alleviate the suffering of poor people around the world. Since 2013,
HA has set up an office in Turkey to provide emergency aid and services to people affected by the conflict in
Syria.
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Our Vision
To become the global agent of change for a just, caring, and sustainable world.
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Our Mission
We are a global humanitarian and development organization. We save lives, alleviate poverty, transform and
empower local communities whilst championing humanity, impartiality, neutrality, and independence.
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Section A: Invitation to ITT / 4dlia I 52
ITT for

Distribution of 213.000 Kg (+ - %1,5) - 1065 Bags Pomace in North-Western Syria (Idlib)
() Ly e Jlad (8 S 1065 e g Dse ool 0 (%1.5 -+) &5 213000 554 ducalin

ITT Summary/ 4adlial) gaila;

Human Appeal Turkey (HAT) announces this ITT for ensuring equal competitive bids for providing
213,000 kgs (+-%1,5) 1065 pieces Pomace bags will be deliver North West Syria in Maret Masreen-Kelly sub-
districts, Idlib, North-Western Syria.
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1. Technical Specification/s — 43l cliua) gall;

e The interested bidders are asked to provide their bids according to the attached bills of quantities
(BoQ - Annex-1) attached as well as the terms indicated within this invitation to ITT.
A8 el ClaasSll Jglan (335 aguda g je @ (paigall (e jlall e allay @
sl ol 5l o A sall gl ) ALY (Sl s — ] gLl (3 sl
2. Site/s of Delivery / aslwill (Stal;
The selected bidder shall commit to deliver the requested items received to in camps where would Maret
Masreen Kelly, Idlib.
) Adadlae (IS 5 0 a5 jrae (A Clapdall ) 4 sllaal) o giall aalady sl (el o il
3. Schedule/s of Delivery / asludll Jgaa:
e The selected bidder/s will be asked to deliver Pomace wood immediately.
Delivery location Maret Masreen-Kelly, need to be distribute by 5 trucks with a capacity of 5 tons.
Bk (g ) Bl o el (el e illay @
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4. Inquiries for bids / < lwdiv);
The bidders can send their questions related to this ITT to the following:
r Sl GV (I gl i Qs ) (pnda el ¢Sy
procurement.hat@humanappeal.org.uk

Important Note: Any competitive bid sent to the designated mail for receiving inquiries will not be
subject to inclusion in the competitive bid analysis process, even if it is sent at the same time to the
email designated for receiving competitive offers.
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5. Bid Folder Components / @) cila &l gisa;
The interested bidders are requested to provide the below information through e-mail to:
ool s Y1 3 e A il sl ait ) cpam ol (pn )

sy2351601.tender@humanappeal.org.uk

e There shall be two types of bids folders as financial bid folder and Technical folder.
(B el pald SAT 5 ) g el pald il bl (a cpe 8 R (165 )

e Technical Bid folder shall include company information and its owner’s commercial documents
ULl & Jlail) i Y g AS ) (o claglaa RN (ol ey ) g
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e Technical information of offered items shall be present without prices.
) (g Auda g ral) 3 gall ALY Cila glral) asdli iy @

e Copy of the identity card, Passport, or any official document that confirms the identity of the bidder.
ol s s s AN 4RSS Ay ) Jdud) ) s ol dpaddl) Al (e das e

e In case the bidder is different from the owner of the company, establishment, or entity on behalf
of which the bid is provided, the bidder must provide a delegation/ authorization signed and
stamped by the owner of the company, establishment, or entity AND a copy of the identity card,
Passport or any official document that confirms the identity of the owner of the company,
establishment or entity on behalf of which the bid is provided.

sland) adia o caay cdde 4 pland) analli oy ) BLAdAN g dsnigall g AS i) Allla (e planl) adia GG Al b o

Ay ol ol Sl 1o o) Ay ) By (pa Adal g BLALAY g Ausnspal) of A4Syl clila S8 (e 0 gi8a g @B ga (g 9 pals

Ade Ay plaad) apall oy o3 BLALA ) Aepal) i AS pid) Al 45 00 2855 Asan

e Bank account details for the bidders that will issue their invoices from within Turkey or PTT
account details for that will issue their invoices from within Syria, in USD.
G pb i) g8 jdaion A PTT s Janali gf LS 5 JAN (a pb i) 68 ¢y gt () Gaida jlall & puaall Gileal) Jpalii o
S Y)Y Al (b g JAN

e Technical Bid folder filled with all needed information (As indicated later in this invitation to ITT),
singed and stamped by the bidder including:
o The bidder’s surname, middle, and surname.
o Bidder Address (Country/ Governorate/ District/ Sub-District/ Community).
o The bidder’s contact information (Phone Number and Email).
(3 An sita 5 Aadga g (U s yall a5 seall s3a 3 GaY e 2 LaS) A sllaall e slaal) paans o Lo 1) i i Cile o
el e [ el adie S8
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e The bidders are requested to provide the brand of items, specifications, and certificates (if any) relevant
to demonstrating the bidder’s capacity to provide the requested goods/ services.
G tall 538 LAY Alall cul (a5 ) kgl 5 il gl g CiliaSl Ay il Aadlall 4 cileUnall edie (o ksl
Agthaall cilenal) / gl s e

e Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with
NGOs that have been conducted in the last 2 years for the provision of similar item/s.
Calall AL gl ga) o3l dae Sal) e ladaiad) s / A siaall 2 gall AailE / foid wdl Gaa jlall (e bl (USaa 3 K1 o
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6. Quoted Pricing (Financial Bid Folder) / () ga s cile) g adl e

The annex is filled, signed, and stamped from the bidder side as PDF The annex is filled from the
bidder side as Excel sheets.
Excel cilaS (o jall Qila ¢ gadall gda G LS PDF (gaeadly (o jlad) quila (pe 4wl g 4ad g g (dadal) Al iy

e Financial Bid Form filled with all needed information (As indicated later in this invitation to ITT),
singed and stamped by the bidder including:
Lo it 5 dad ga (U5 pndl a5 seall 028 8 BaY ra se g LeS) 4 glladl) Cila sleall e Jall o) migad cda oy @
el (8 Lay G el paie J (e

e The interested bidders shall provide the prices within their individual quotations in US Dollar USD.
oS oY1 Y 5 ALl g s 8 Al Y1 Y] i Cpacigl m Jall Sle o

e When providing the pricing, the interested bidders shall take into consideration that this shall also cover
the costs of delivering the requested items at the indicated locations.

Unit price (In USD). In annex-1 by stamp and signature

ITT shall be signed and stamped by the company owner

Quotation validity date

Delivery Time

When providing the pricing, the interested bidders shall take into consideration that this shall also
cover the costs of delivering the requested items at the indicated locations (not far more than 50
km radius.
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7. ITT Closing Date / sl 025 b ($38) o
e All interested bidders shall provide their quotations before 12:00 PM Turkey time on Thursdays 30" of
November 2023.
2023 (S (g 1530 Ganad) g )l LS 5 a6y | ek 12:00 deludl U8 agaia s je mds (paigall Gaa ol s e iy o
e Any quotation received after the aforementioned deadline will not be considered for review by HAT.

LS 55l (e U8 (e asill ady ()1 coBlel 4] HLiiall gy Sl day 4Dl oy (2 g2 ) @

TURKEY COUNTRY OFFICE
PROCUREMENT AND LOGISTiCS DEPARTMENT

5|Page




8. Selection Criteria / JLEaY) julaa;
e To be eligible for involvement in the competitive bid analysis (CBA), the interested bidders shall fulfil
all of the requested bid components detailed above.
sl Ul uslic e elifiud aaigall G Jall e Con ((CBA) (sl il 538 L8l o 50 (5S35 S o
el dladd)

e Samples will request only from shortlisted companies, sample shall submit in a bag as how it will
distribute on site from each companies, upon requesting of sample, that shall be provide within 1 day,
Prices of those who do not bring the sample will not be evaluated.
OS G isall b Loms 35 s WS (S 8 Rgal) aydi iny 5 6 puiiial) AalEl) b s paal) S5 (e o il b i @
Adgal) )5 pamng o1 (Al (pam jlall laasl sl oy () 2l 5 a0 IS Apal) aai oy 4S5

e The received bids will undergo competitive bid analysis by HAT, where the following factors will be

evaluated to select the most appropriate bidder:
1. There shall be two different Bids Folder.

2. Financial Bid folder and Technical Bid Folder, Bidder must prepare and send

two different files as Financial and Technical bid folder

3. Total amount of bid will be evaluated out 65 points (Financial Bid Folder) 65 [goints
4. Companies’ Technical Bid information will be evaluated basedon_____ 10 Points

- Also, the copies/ list of the awarded Contracts/ with NGOs that have been conducted in the
last 2 years for the provision of similar item/s might be considered as an added value for the
bidders. (As references)

-PTT Dollar Account (Dollar account owner and ID OWNER HAS TO BE SAME PERSON) —
ID — Company Documentation( Registration certificates of company)

- They must provide photos of requested POMACE WOOD which has hole in the middle

- Applicants who fill out and sign the ITT are deemed to have accepted these conditions.

5. Delivery period of 213.000 Kgs (+-1,5) - 1065 Bags will be affected 25 Points
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e The received bids will undergo competitive bid analysis by HAT, where the following factors will be
evaluated to select the most appropriate bidder:
1. Unit costs of the individual items.
2. Quotation validity date.
3. Delivery Date
4. Time (In working days) following the signature of the contract that is required to deliver many
shipments.
5. Also, the copies/ list of the awarded Contracts/ with NGOs that have been conducted in last 2 years
for the provision of similar item/s might be considered as an added value for the bidders.
Y] el LasY A0 ol gadl s i Cam o) (o508 O (o onlill gUnal) Jlatl Alisall (a5 jel) puindis @
A0 al) Caliad saa ) Callss -]
wapdldnadla m i 2
paledll 3ae -3
bl e 3l aabedl o glaall dall a8 55 ey (Jasdl oLl G8) ) 4
85 Gl Calall 8 s 31 sl 5 i A Sl e il e / s piaall 3 il Al / i i) (e ¢ il -5
elaall adial iline e Uilas jualic

TURKEY COUNTRY OFFICE
PROCUREMENT AND LOGISTICS DEPARTMENT

7|Page




9. General Considerations / dalad) &) s Y):

o HAT reserves the right to not ask for the whole quantities requested within the bill of quantities attached to this
ITT.
IR o gyl il B ge Ay A3 Hall el J sda a4 sllaall ALl bl alls pae (8 3alb LS 55 ol (e o0 LidinS e
e HAT reserves the right to ask for quantities exceeding the requested ones within the bill of quantities attached to
this ITT by -/+50% per item.
paic JS1750 4/ - Aty TTT = A8 yal) Sl J s2a andn 4 sllaall bS] glanti ) SlpeSl) calla 8 Gally LS 5 ) (o g0 Ladlind @
e HAT reserves the right to contract with more than one supplier if the supplier per se was not able to provide the
whole items listed within the required bill of quantities.
o da 2l ALl palial) Hi 55 o By 481 an (33 sall YIS 1Y) aal5 3 )50 (10 ST e el b 3all LS 5 Ul e gon Laifind o
Ao slhaall lasll Jsaa
e By signing this ITT form, the individual bidders accept and declare all of its terms and conditions.
AaBlially Aalal) ASAY1 5 da gl SIS ¢y m e s @ seimladl Qi ol il 3 g e il D& (0
e As a preliminary condition to be eligible for involvement in the competitive bid analysis (CBA), the interested
bidders shall fulfill all of the requested bid components detailed above. However, HAT reserves the right to not
consider any of the quoted bids without providing any justification to the individual bidders.
elarll U €a aen eliind (paigall Clelanll adie o Cang ((CBA) (oudliill s yall Jilad 3 38 Liall S ge S0 sl i o
il e gl a9 A aal) Clelaall e gl (8 Ll axe b @Al WS 5 ) (e s Ladind ¢ D aay odlef dliadall 4 lhaall
Ol CileUaall
e Other details including the payment procedures, and the regulations for terminations will be outlined within the
contract with the selected bidder.
Sl (o jlall e diall L eledYL Aalall ) ol 5 cadall Ciled ja) b i Lay 5 ,a0 Jaaldl paai s @
e By signing this ITT form, the bidders consent that their individual bids have not been agreed or arranged with any
prospective competitor or trade association and will not be communicated to any third party. And that failure to

comply with this might render the relevant bids ineligible or the relevant contracts terminated from the HAT side.
ks Al ol uilia (gl ae Leati 55 o un il agilellae e BN pae o ga el 38150 8 daBliall 23 gei Slo ad gl DA e @
Gula e Alall ld 2 giall elg) ol Alasa ye Alall cld Cilelandl Jra ) 13¢) Y] ade (2% 35 i o yha gl 300 2 ol 5 Jaine
LSl e
e Bidders are required to stamp every page of this document as well as that of the required annexes with their
legal/adopted company stamp and NO bid will be accepted without a genuine company stamp.
032 e (sl s i (s Mimall / A1 AS 0 iy 3 sllnall 3 Slall 1) ALY 85 1) 038 (o i S 258 (ppn el e s @
(shal AS 8 s
e Online bidding / < y5Y) yne (a5 yall aass
¢ Any quotation received after the aforementioned deadline will not be considered for review by HAT.
LS5 0 st 8 (gn Hma)all sSle 5 sS31 ilgil) s pall dmy 4aSbind 3 jland Giase sl Sl s ) @
e All taxes and financial obligations external to this ITT, the provided ITT or the consequent contract are the
responsibility of the selected bidder to solely deal with.
o Jia) 3 oAl slall adia A g pase o (335U diall g sl Jlandl) e ol gl slnall 138 (e dn LAl L) el Y1 5 il el e
L0 yiay daa Jalaill
e If a dispute occurs, Turkish Law will be applied for settlement. Also, parties can agree on alternative dispute
resolutions for settlement. In case of any ambiguity, the true intentions of the parties will be taken into
consideration.
i s Al i Bl Ual 150 Ay Jsla o GHSY1 GRS (s s pnill (S 501 05080 (el s g3 g Al 3
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Section B: Financial Bid Folder
ITT for Pomace Wood offers for winterization project within North-West Syria
2023 () L sm e Jlad (A L85 Gy 25 5l Luallie

a. Bid Proposal Form / g2 ) 38 73 s
The interested bidders are requested to provide information within the below table:
-0l d}d;]\ éé) Q\.A}L.A Hﬁﬁ Q,}A’i@.d\ Q,p'a)\a.l\ ‘_;r_
Description / << !l Bidder Inputs / g2l <Blaaa
Name, Middle and Surname of the Bidder
(D 1) im jlall A€ 5 S 5 531 )
Bidder Address (Country/ Governorate/
District/ Sub-District/ Community)
(il ) ol daldl) dalaiall ddailad) calll) (a ladl o) sie
Phone Number of the Bidder

u'a)\aj\g_'ﬁueﬁ)

Email Address of the Bidder
ol s S &l

Quotation Validity Date
Uayad) i g

Items Delivery Date

Time (In working days) following the signature
of the contract that is required to start provision

the service.
Aedd) apai el o gllaal) Sl w55 2ay (Jend) Al 341

Total Cost (In US Dollar) in numbers:

1 USD
(L)) S 5aY) Y sally Adlaa ) Al
Total Cost (In US Dollar)_in words:
] USD

(Al N1 Y salls dllaa ) dagl)
(~_) sm R )2 - )

b. Bid Folder Attachment (Documents to be provided by the bidder):
e The annex filled, signed and stamped from the bidder side as PDF files.

The annex is one page and labelled as follows:

e Copy of the identity card, Passport or any official document that confirms the identity of the bidder.

e In case the bidder is different from the owner of the company, establishment or entity on behalf of
which the bid is provided, the bidder must provide a delegation/ authorization signed and stamped by
the owner of the company, establishment or entity and a copy of the identity card, Passport or any
official document that confirms the identity of the owner of the company, establishment or entity on
behalf of which the bid is provided.

e Bank account details for the bidders that will issue their invoices from within Turkey or PTT account
details for that will issue their invoices from within Syria. (a_must)

e The bidders are requested to provide the brand of items, specifications and certificates (if any) relevant
to demonstrating the bidder capacity to provide the requested goods/ services.
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e  Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with NGOs
that have been conducted in last 2 years for the provision of similar item/s.

2wl Lgadhy Al faiicall) pUand) Cile ildh pa o
PDF Ul slaall adie J& (o 4cid g andgig Galall Liad oy @
b WS ey Baal 5 Aadia e G 0SS
slaall adie 4y 8 S5 e A88 5 5 5l Ldudl s 5l 4 sell Alay a5 -]
a5 olall st o iy e A eladl a3y 3 (L) el 5 A$,000 @il e olaal) adie GEAT Ala 3 D
Lpen 4885 (gl 5l ) J)sa ol A sl A8y (e Ads 5 QLS 5l A pal) 51 A 30 e JiB (g o gita g a8 g i o/ (i o
Ade Al Ul apai iy Al (SIS A all ) AS ) Gllle 4y 08 S
(V) Lo JA1a e pt i) 8 aaies AN PTT Gloa Joaldi -3
b B3yl 3 il e Sl e ladaiall e / A siaal) 3 sinll Al / gt ands Clelanll atie (o Gl (Y1 Jla 3 -4
Allas palic / paic 8 5l Guudalall (gelad)

c. Bidder’s Declaration / ua ) g pat

I hereby state that I read and understood the terms indicated within the above invitation to tender form, and that
I have carefully checked and examined all the provided bid related documents. I also confirm that the provided
pricing is a fixed and not subject to any changes or alterations including those due to currency fluctuations. The
offers are fully inclusive of all charges, supervision, preliminary costs, payroll costs and out of pocket expenses
(excluding overnight stays etc.), of all kinds including printing costs, telephone calls and travel/subsistence

expenses necessary for the completion of the Services.
Alaial) Clativsall apen and s andy Cudd 8 g ool 3 g0 all 23 sad L i gall Ja s il Caagd s il il 138 Can s el
s ) Aleal) LS e Al @l elly 8 Lay B ol Ol yind 4N aaad W 5 A0l dadiall e o Wyl S5l daniall oUnally
e e ¢ (Al L La g oclalY) eliialy) dpead i) clEil 5 ¢ ol g5l CallSy ¢ A ) Callll g ¢ CalEY) 5 ¢ amal) gand ALLE
laaal) oLl A U1 ABY) /) ol o Agilel) Clallall 5 deliall Call<s elld d Lay ¢ 531

Company Name

Bidder’s
Full Name

Official Stamp : Title

Signature
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