Invitation to Tender (ITT)
Tender for Cash Distribution Project to North-West Syria (Idlib)
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The reference language for this tender is English
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Reference: 2024-05 Cash Distribution

( Please mention Tender reference code in subject line while sending vour quotation e-mail)
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All interested bidders shall provide their quotations before 15:00 PM
Turkey time on Tuesday 19" of March 2024.
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Background

Human Appeal is a UK-based, international development and relief charity having its offices in Manchester. It
was established in 1991 with a mission to alleviate the sufferings of poor people around the world. Since 2013,
HA has set up an office in Turkey to provide emergency aid and services to people affected by the conflict in

Syria. )
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Our Vision
To become the global agent of change for a just, caring, and sustainable world.
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Our Mission
We are a global humanitarian and development organization. We save lives, alleviate poverty, transform and
empower local communities whilst championing humanity, impartiality, neutrality, and independence.
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Section A: Invitation to Tender /4<ilia 3o

Tender for Cash Distribution Project for North-West Syria
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Tender Summary / 4ailal) (adla;

Human Appeal Turkey (HAT) announces this tender for the purpose of ensuring equal competitive bids for

providing Tender for Cash Distribution Project. That project supports 1215 beneficiaries by donating $50 on-

site for each individual as CASH in North-West Syria.
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1. Technical Specification/s- 4!l ciliual gall;

e The interested bidders are asked to provide their bids according to the financial bid folder attached as
well as the terms indicated within this invitation to tender.
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2. Site/s of Delivery / aludll ¢Stai:

The selected bidder shall commit to deliver the requested services at the following location/s:
e Northwest Syria Mostly- Saramada-Idlib-Mareet al misrin-Harim
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3. Schedule/s of Delivery — axludll Jgaa:

e The selected bidder/s will be asked to deliver whole amount requested within schedule to the
beneficiaries.
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4. Inquiries for bids / < i)
The bidders can send their questions related to this tender to the following:
s i) ) g s sl (ana jlall (Kay
Procurement.hat@humanappeal.org.uk

Important Note: Any competitive bid sent to the designated mail for receiving inquiries will not be subject to
inclusion in the competitive bid analysis process, even if it is sent at the same time to the email designated for
receiving competitive offers.
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5. Bid Folder Components / ua_all cils il gisa;

e There shall be two types of bids folders as financial bid folder and Technical Bid Folder
Al gl cile g Jlal) el cile clilal) (e (e 08 SR (0 () g e

e Technical Bid folder shall include company information and its owner’s commercial documents
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e Technical information of offered items shall be present without prices.
) 93 g shal) ) gal) e Al il slral) anall caay

e Copy of the identity card, Passport, or any official document that confirms the identity of the bidder.
ol Ay Gt s AN ARS S 4 Sl pdul) Sl 5 dpad il Al (e das e

e 1In case the bidder is different from the owner of the company, establishment, or entity on behalf
of which the bid is provided, the bidder must provide a delegation/ authorization signed and
stamped by the owner of the company, establishment, or entity AND a copy of the identity card,
Passport or any official document that confirms the identity of the owner of the company,
establishment or entity on behalf of which the bid is provided.
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e Bank account details for the bidders that will issue their invoices from within Turkey or PTT
account details for that will issue their invoices from within Syria.

O pb il gh s Al PTT b Sl g LS 5 J303 Ga o i) 53 (g pdedinn () (s Jlall A puaal) Gileaal) Sl o
S Y sl by g JAN

TURKEY COUNTRY OFFICE
PROCUREMENT AND LOGISTiCS DEPARTMENT
Page | 3


mailto:Procurement.hat@humanappeal.org.uk

e Technical Bid folder filled with the all needed information (As indicated later in this invitation to
tender), singed and stamped by the bidder including:
o The bidder surname, middle and surname.
o Bidder Address (Country/ Governorate/ District/ Sub-District/ Community).
o The bidder contact information (Phone Number and Email).
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e Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with NGOs
that have been conducted in last 2 years for the provision of similar item/s.
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e How many Branches do you have inside Syria or Turkey?
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e Do you have registered company in Turkey, if yes please provide your official documents?
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YES /.. NO

e What sort of proof you are able to provide us? Digital copy or hard copy of each receipt.
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e What sort of proof you are able to provide us? For the following paid amount to the beneficiaries
el g shaall aluall SUl aapai eliSay 31 Jial £ 53 La

6. Quoted Pricing (Financial Bid Folder) / (A g2 al) Cils) g adl s

The annexe filled, signed and stamped from the bidder side as PDF The annexe filled from the
bidder side as Excel sheets.
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e Financial Bid Form filled with the all needed information (As attached to tender file), singed and
stamped by the bidder including:
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e The interested bidders shall provide the prices within their individual quotations in US Dollar USD.
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e When providing the pricing, the interested bidders shall take into consideration that this shall also cover
the costs of delivering the requested items at the indicated locations.

aliall aglis (oSS Wyl s @lld o i) 6150l o padigall (g pedl edie o Gy lan) il dic e
B0l a8 gall 8 4 slladl)
o Unit price (In USD). In Financial bid folder- by stamp and signature

o ITT shall be signed and stamp by company owner
o Quotation validity date
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7. Tender Closing Date / sl (2 e ll (M8 f JU:

e All interested bidders shall provide their quotations before Tuesday the 19th of March 2024/ 15:00
PM Turkey Time.
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e Any quotation received after the aforementioned deadline will not be considered for review by HAT.
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8. Mean/s of Delivering the Bids / o) asbed Jilu g
Please send the bid folder to email directly to_:
;S8 Jra¥) A G el Jla ) el )l
sy2450401.tender@humanappeal.org.uk

9. Selection Criteria / JWEaY) julaa:

e To be eligible for involvement in the competitive bid analysis (CBA), the interested bidders shall fulfil
all of the requested bid components detailed above.
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e The received bids will undergo competitive bid analysis by HAT, where the following factors will be

evaluated to select the most appropriate bidder:
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1. There shall be two different Bids Folder. / .ciasall clalida lalae lia ¢S of cany,
2. Financial Bid folder and Technical Bid Folder, Bidder must prepare and send

two different files as Financial and Technical bid folder
i) el AT Cala g el jall Gl padliaia (il Jla )5 Slae ) sUaall adia o cong ¢ fdl) (mjall alaa s Jlall (el alaa

3. Unit percentage of each requested service (Financial Bid Folder)............. 70 points
AME T oo (el sUall Cala) 4 sllae dand S (g0 52n gl dpasi

4. The copies/ list of the awarded Contracts/ with NGOs that have been conducted in
last 2 years for the provision of same-similar item/s might be considered as an
added value for the bidders.............cccvviiiiiiii e, 30 Points
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10. General Considerations / 4alal) il jlic):

e HAT reserves the right to not ask for the whole quantities requested within the BoQs attached to this ITT.
138 g yad) a5 g Al A8yl UaS Jgin pania o sllaall LS Cilaell lla e 3 5a b LS 55 Jul (0 00 adind e

e HAT reserves the right to ask for quantities exceeding the requested ones within the BoQs attached to this ITT
by -/+50% per item.
raic J750 +/ - 4wty RFQ = 48 yall Sl J gaa (pania & sllaal) bl G glati Al bl Qlla 8 3l LS 5 Ja (0 00 Ladias @

e HAT reserves the right to contract with more than one supplier if the supplier per se was not able to provide the
whole items listed within the required BoQ.
Craa Al ALY paliall pig e HilE e aild aa 83 sal) S an) 50 ) ga e ST ae 8l 8 adl US55 Jal e on Lading e
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e By signing this tender form, the individual bidders accept and declare all of its terms and conditions.
Aailially Fal ) ASAY 15 da sl AHS ¢y sm ey (s el Ji o3 Aalial) z3sai o adisll DA e @

e Asa preliminary condition to be eligible for involvement in the competitive bid analysis (CBA), the interested
bidders shall fulfil all of the requested bid components detailed above. However, HAT reserves the right to not
consider any of the quoted bids without providing any justification to the individual bidders.

slaal) U S e elifinal Guaigal) Cilelaal) adia Jlo Cong ((CBA) (edlil) (g jal) Qa3 48 jLiall Sa 50 o oS IS Lo p3S o
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e  Other details including the payment procedures, and the regulations for terminations will be outlined within the
contract with the selected bidder.
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e By signing this tender form, the bidders consent that their individual bids have not been agreed or arranged with
any prospective competitor or trade association and will not be communicated to any third party. And that failure
to comply with this might render the relevant bids ineligible or the relevant contracts terminated from HAT side.
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e Bidders are required to stamp every page of this document as well as that of the required annexs with their
legal/adopted company stamp and NO bid will be accepted without a genuine company stamp.
053 e (sl s i oy Mimall /5 501 AS ) iy 3 sllnall 3 Slal) 1) AL Al o3 (o Andim S 24 (ppn el e s @
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e Online bidding / < Y ne (a g jall aps
Any quotation received after the aforementioned deadline will not be considered for review by HAT.
LS ) (s U8 e Aral all o3le 583l el e sall a4l 5 jland (2 g (s (BB e
o All taxes and financial obligations external to this tender, the provided RFQ or the consequent contract are the
responsibility of the selected bidder to solely deal with.
a5 Al Ul adia Al g sane o 3] Sinll ol adiall HlewY) e alla gl elandl 138 (e da i) 200 bl Y15 (il al) paen @
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e If a dispute occurs, The Turkish Law will be applied for settlement. Also parties can agree on alternative dispute
~ resolutions for settlement. In case of any ambiguity, true intentions of parties will be taken into consideration.
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b. Bid Folder Attachment (Documents to be provided by the bidder):

The Financial bid folder filled, signed and stamped from the bidder side as PDF file.
Copy of the identity card, Passport or any official document that confirms the identity of the bidder.
In case the bidder is different from the owner of the company, establishment or entity on behalf of
which the bid is provided, the bidder must provide a delegation/ authorization signed and stamped by
the owner of the company, establishment or entity AND a copy of the identity card, Passport or any
official document that confirms the identity of the owner of the company, establishment or entity on
behalf of which the bid is provided.
Bank account details for the bidders that will issue their invoices from within Turkey or PTT account
details for that will issue their invoices from within Syria. (A Must)
The bidders are requested to provide the brand of items, specifications and certificates (if any) relevant
to demonstrating the bidder capacity to provide the requested goods/ services.
Whenever feasible, the bidders are requested to provide copies/ list of the awarded Contracts/ with NGOs
that have been conducted in last 2 years for the provision of similar item/s.
(wasd) Lgaddy ) ciladineall) G jad) il ldd o 0
PDF. il (o jlad) il (pa Wil g g gig gadball Al oy @
JuS) (3l JSd e ) e il (e Blima (B o
uayd‘ eﬁﬂ 4 — 5\-\“) 33-\3; 4.5i Ji M‘ J"P B 3-’)41‘ adlla, ol
[ ]

Al 44\:\.1 ;U:ud\ ?.ms.\ (:.u Lﬁﬂ‘ UL\SS\

(poY) s

Al s e o jlall 5,08 CIEY Aleall il (Cada g of) ol 5 lial gall 5 CiliaSU 4 il Aadlal) g3 g yall adie (o il @

Ay gllaall cilardll /
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c. Bidder’s Declaration / gatal) zo el
I hereby state that [ read and understood the terms indicated within the above invitation to tender form, and
that I have carefully checked and examined all the provided bid related documents. I also confirm that the
provided pricing is a fixed and not subject to any changes or alterations including those due to currency
fluctuations. The offers are fully inclusive of all charges, supervision, preliminary costs, payroll costs and out
of pocket expenses (excluding overnight stays etc.), of all kinds including printing costs, telephone calls and
travel/subsistence expenses necessary for the completion of the Services.
Alaial) Clativsall apen and y andy Cudd 8 il oMol 3 e all 23 sa1 & A gall Do s il Cagh s ol 8 il 138 s san 2 el
u;.”d\ ileal) QLJESQ;: dasul) JSJLU_B.L@Q%M ,i g;,\ﬂs:,m @assy,uu;uu\ Jm‘y\ Oi Cal 250 daniall ;LL»-JL.

bl eLo.:;\ U M\A}[\ / sl i P A_JSJL@\ R PEPSRA g_q:,nsg Ay Log &1 5

Company Name

Bidder’s
Full Name

Official Stamp : Title

Signature
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