Wi calyladl pue el

GENERAL TERMS OF REFERENCE
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Tender: PAC-08-24/013
PR: PR-Gaziantep/PAC-Private/058

Project Code: PAC
Announcement date:09/08/2024

Closing date: 19/08/2024
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PR-Gaziantep/PAC-Private/058 ::|,-4dl b o3,
PAC: g9,4l1 358

2024/08/09: M &=

2024/08/19: 5Me} &=

Tender Subject:

Subject of the Process: Contracting with a company to provide financial
auditing services for the years 2022-2023 at the Organization of Doctors
Across Continents.

Technical description in annex No. 1
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PAC — Turkey
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PAC - Turkey is a humanitarian organization specialized in health and nutrition
care, established on: 05/11/2012 and registered in Turkey with Number of
79.003.010

PAC - Turkey works through its missions in: “Syria - Turkey and Yemen” to
provide health and nutritional care services according to the priorities of need in
the affected areas in accordance with international standards for humanitarian

work and in a manner that preserves dignity of beneficiaries.
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Dear Supplier:
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PAC-Turkey invites the suppliers, the owners of the companies, to participate in a
tender, starting from the date of the announcement and according to the required
conditions and specifications.

Any clarification request by the Procurement Department will be received
through the e-mail - 0.albakkar@pac-turkey.org

At least two days before the deadline of receiving offers and the organization will
respond to the bidders' questions at least one day before the deadline of receiving
offers during official working hours.

Contact phone number: + 905316792815

Physicians Across Continents-Turkey is not responsible of any financial costs that
may be incurred by the bidder in preparing and sending offers.

We look forward to receiving your offers at the address specified in the
instructions provided to you.

Yours sincerely.

Procurement Committee.
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Submission of Quotations
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The offer is presented at the link:

https://pac.nawat-solutions.com/Apps/Apply/1e681cdd-0c1c-4015-

a0d7-b20d4f977d61?RFQ=RFQ-Gaziantep/PAC-Private/058

The link must be filled out completely. Any errors may lead to the rejection of
the offer. All submitted documents must be signed and stamped before
attaching them to the link and must match the hard copy submitted to the
office of Doctors Across Continents as per the method mentioned later in this
document. A technical envelope containing all documents related to the
tender. A financial envelope containing only the financial offer. The two
envelopes shall be placed in one envelope after specifying the type of each
envelope.

Note: Any offer that does not include two envelopes will be rejected.
Any hard copy offer that is not uploaded to the specified link will be
rejected. An electronic offer is sufficient if it meets all the tender
requirements and the attached link. For the financial offer, it should be
filled out in the link, then downloaded from the link as an electronic
document, signed, stamped, and re-uploaded to the link as an

attachment to the financial offer (to be named ANNEX-2).
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https://pac.nawat-solutions.com/Apps/Apply/1e681cdd-0c1c-4015-

a0d7-b20d4f977d61?RFQ=RFQ-Gaziantep/PAC-Private/058
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(ANNEX-2

Location of Receiving Offers afterfilling the link
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1- GUVENEVLER MAHALLESI DEMIR DAI SOKAK NO:4 SEHITKAMIL/GAZIANTEP

GUVENEVLER MAHALLESI DEMIR DAI SOKAK NO:4 SEHITKAMIL/GAZIANTEP-1

+905316792815

+905316792815

Offers prepared in any other way or offers received after the deadline will
not be considered.

The sealed envelopes will be opened by a technical and financial evaluation

committee in Pac office
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Terms of Tender
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1-  offers must be send in two envelopes:
a)  atechnical envelope containing all documents related to the
tender without the financial offer.
Every unsigned and stamped art show is considered unacceptable and
not financially evaluated.
Pictures or specifications must be attached to the offer, signed and
b) sealed financial envelope containing the financial offer only.
®  Any contractual price information must not be included in the bidder's

technical offer because its technical features will be severely evaluated.
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2. Technical offer should not be limited to any page numbered below. Items
such as graphs, charts, tables Key personnel resumes, bio-data sheets,

dividers, and past performance report, forms may be used as needed
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3. Bid currency must be US Dollar
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4. PAC is not obligated to pay any expenses unless all the documents are

completed and delivered officially to the authorized department.
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5. The payment transferred to the supplier through the bank or PTT.
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6. The offer must meet the required specification otherwise it will be rejected.
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7. The company in Syria must have a PTT account otherwise the offer will

be rejected
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8. Correction pen using, changing in the font color or pen type, incomplete
offers or offers which do not comply with any of our tender conditions

will not be considered.
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9. In the event that the supplier withdraws after submitting his offer, his
name will be included on the list of prohibited suppliers, and he will be
prohibited from submitting any tender for a period of one year related

to Doctors Across the Continents.
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10- The offer is considered rejected.

a)  When the bidder offers unrealistic prices that are far from the
reasonable price for the required materials or services, the bidder is
considered unfamiliar with the nature and quality of the requested
materials or services.

b)  Upon discovery of any arithmetic errors in any bid and it was

acceptable in terms of meeting the required technical conditions, and
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bidder through the official means of communication (e-mail) or not

responding to the notification.
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If the supplier submits more than one offer using different names but
using the same identification papers (identity / contractors union
certificate / classification document / contractor / commercial registry /
chamber of commerce certificate / contact number / educational

certificates for his team and team leaders.
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Physicians Across Continents-Turkey expects all suppliers to adhere to their
Supplier Code of Conduct and is expected to be 100%.
If the Supplier does not sign the PAC Supplier Code of Conduct, the Supplier

will be responsible for signing before performing any purchase order. Failure

to do so will automatically mean that the Supplier agrees to the Supplier
Code of Conduct.

Notes: The conditions that mentioned above are

considered essential to accept or reject the offer (based on the

recommendations of the relevant committee)
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Basis for contract award Al mie sl
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offer.
The offer may be undergone to more extra evaluation before a
detailed evaluation is performed if the proposal is considered
obviously insufficient as to be totally apparently unacceptable or
prices are inordinately high or unrealistically low.

The offer will be rejected if the proposed implementation duration more

Than available implementation duration.
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Evaluation Criteria: : ]| plas
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1-  Technical specifications for the items provided.
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The evaluation will be done based on the degree of conformity of the

specifications proposed by the supplier with the technical conditions - dpatd g 8yg40) (o ileByoll oS r“-*-‘""u o2l 05, ol e
mentioned in the invitation and at the discretion of the technical (Adeald 2uols] cloglas - olaulazll 2359
committee.
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®  Afterthe final financial award, samples from the Wy aall (o yall 7 3908 /1-2/ o3y 33,1 pidgig is @
selected bidder will be evaluated. If the bidder

®  The bidder must attach pictures or specifications of the

offered items signed and stamp.

provided photos and catalogs, and fails to comply, the

bidder's offer will be rejected regardless of the price.

- Capabilities and Relevant Experience of the Company Score Aadl ol Leps g a8, adl bl -
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®  Working with non-governmental organizations (List of o )
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Reference Phone Number+ E. mail + amount of the contract + 0 e +adslladall Aad + Gig ] e + 220 9l oy + anl
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The financial installment will be made after /20/ business days following the date Dlialy J5ed 55 5 e 53 /20/ das 05 T Ll
of acceptance and receipt of the materials. Slsll

The amount will be transferred in US dollars or its equivalent in Turkish Lira
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according to the official exchange rate of the US dollar at the beginning of the
week at the organization.

Doctors Across Continents does not provide any advance payments.

Payment is exclusively made via bank transfer.
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