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ViZYONUMUZ

islam inancimizdan ilham alan ve degerlerimizin rehberliginde, topluluklarin
glglendirildigi, sosyal yukimlilGklerin yerine getirildigi ve insanlarin
baskalarinin acilarina tek bir viicut gibi tepki verdigi, sefkatli bir diinyaya
ulasmak.

OUR VISION

Inspired by our Islamic faith and guided by our values, we envisage a caring world
where communities are empowered, social obligations are fulfilled and people
respond as one to the suffering of others.

MISYONUMUZ

islami degerlerimizi 6rnek alarak, asagidaki hedefleri gerceklestirirken mevcut

kaynaklari harekete gecirmek, ortakliklar kurmak ve yerel kapasiteyi

gelistirmek:

- Topluluklarin felaketlerden etkilenme durumlarini hafifletmek; topluluklar
felaketlerin meydana gelmesine hazirlamak ve yardim, koruma ve kalkinma
saglayarak topluluklarin gliglendirilmesini saglamak,

- Surdurulebilir gecim kaynaklarina odaklanarak entegre kalkinma ve cevre
glvenligini tesvik etmek,

- ihtiyaglarini dile getirebilmeleri icin savunmasiz insanlari desteklemek;
yoksullugun temel nedenlerini ele almak,

Kaynaklarimizi irk, siyasi baglanti, cinsiyet veya inan¢ ayrimi gézetmeden ve

karsihginda higbir sey beklemeden tahsis etmek.

UiYV, yerel topluluklarla yakin bir sekilde calismaya ve topluluklarin bagimh

olmadan kalkinmaya ulagmalarina yardimci olmak igin kapasite gelistirmeye ve

gliclendirmeye odaklanir.

OUR MISSION

Exemplifying our Islamic values, we will mobilize resources, build partnerships, and

develop local capacity, as we work to:

- Enable communities to mitigate the effect of disasters, prepare for their
occurrence and respond by providing relief, protection and recovery.

- Promote integrated development and environmental custodianship with a focus
on sustainable livelihoods.

- Support the marginalized and vulnerable to voice their needs and address root
causes of poverty.

We allocate these resources regardless of race, political affiliation, gender or belief,
and without expecting anything in return.

UiYV endeavors to work closely with local communities, focusing on capacity-
building and empowerment to help them achieve development without
dependency.

TANITIM

"Uluslararasi Islami Yardim Vakfi" olarak ¢alismalarimizin merkezi, ihtiyag sahibi
kimselere yardim ve destek sundugumuz istanbul, Tiirkiye’dir.

UiYV, Tirkiye ve Suriye’de yasayan ihtiyac sahibi insanlari gida, hijyen, altyap;,
barinma, korunma, saglik vb. Simdi Suriye'deki UiYOK'lerin isinmasi igin kémiir
saglayacagiz. Bu projenin beklenen sonuclari, yerel topluluk ve yerinden olmus

INTRODUCTION

“Uluslararasi islami Yardim Vakfi” is based in Istanbul, from where we are providing
support and aid to the Syrian people inside Syria.

UIYV is sending more life-saving aid supplies to Syria in response to the escalating
conflict and mounting numbers of casualties.
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kisiler icin glivenli ve saglikli bir ortam saglamak ve ikamet yerlerine erisimlerini
kolaylastirmaktir.

Bu Projesi kapsaminda, simdi Suriye halkina milyonlarca dolar yardim saglayan
blyuk ve acil yardim ve gelistirme programinin bir pargasidir. Gida, gida disi,
barinak, ilaglar ve tibbi cihazlar son aylarda Suriye iglerine teslim edildi ve zor
durumda olan insanlarin hayat kurtarma hizmetlerine surekli erisebilmeleri
mimkiin oldu. insani yardima ihtiyaci olan insanlar yardim, yiyecek, barinak,
temiz su ve diger hizmetlere erisim sagladi.

The expected outcomes of this project are to provide a healthy and safe
environment for the local community and the displaced, and to facilitate their
access to their places of residence.

This activity is part of a major emergency relief and development program that
has now provided millions of pounds worth of assistance to the people of Syria.
Food, non-food, shelter, medicines and medical devices have been delivered deep
inside Syria in recent months, and people in dire need have now been able to gain
steady access to lifesaving services. People in need of humanitarian aid have now
received assistance, food, shelter, clean water and other services.

TEDARIKCi SORUMLULUKLARI

1. Tim hizmetleri s6zlesmede belirtilen standarda uygun olarak saglamalidir.

2. ihale evraklari mihirli ve imzali teslim edilmesi/email Uzerinden

gonderilmesi gerekmektedir

Hic bir tedarikgi, ihalenin herhangi bir bélimnu degistiremez veya silemez.

Her tedarikgi, sirketine finansal ve teknik bir teklif sunmaldir.

5. Referans amaciyla STK'lardan / isbirligi olan firmalardan bir referans
mektubu gondermelidir.

6. Tedarikgiler, KDV iceren tekliflerini sunacak ve Tiirkiye'deki tiim resmi
kanun ve yasalar gegerli olacaktir. Ancak, teklif edilen fiyata KDV dahil
degilse, mali teklif degerlendirmede dikkate alinmayabilir.

hw

SUPPLIER RESPONSIBILITIES

Provide all services according to the standard specified in the contract

Tender documents must be delivered \ sent via e-mail stamped and signed.

No supplier may modify or delete any part of the tender.

Each supplier must submit a financial and technical presentation to his company.
Submit a letter of recommendation from NGOs/traders for quality inspection
purposes.

6. The supplier must submit their offers including VAT; and the laws in Tiirkiye
will apply to them. However, if the quoted price does not include VAT, the
financial offer may not be considered in the evaluation.

- Uy [

IHALE TEMINATI

ihaleye katilmak isteyenler, ihalenin kapanis tarihinden itibaren 60 giin gecerli
olan 25,000 TL’lik gecici teminat garantisi vermelidir. Ihale kapanis tarihinden
itibaren 60 giin sonra secilmeyen tedarikci firmalara teminat girisi geri iade
edilecektir.
a) Tirkiye’deki Tedarikgiler;
Turkiye’'deki tedarikgciler, 25.000,00 TL’hik gecici teminat mektubu banka
Uzerinden saglamasi gerekmektedir.
e Kurum Adi: Uluslararasi islami Yardim Vakfi

TENDER GUARANTEE

Participants must submit a bid guarantee bond of 25,000 TL, valid for a period of 60
days from the date of closing the tender, subject to refund in case the selection is
not made after 60 days.
a) For companies in Turkey;
Suppliers inside Turkey must submit a bid guarantee to the tender with a
certified bank letter of 25,000 Turkish lira
e The letter must be issued to: Uluslararasi islami Yardim Vakfi
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e Teminat Tipi: Gegici Teminat Mektubu
Not: Teminat Mektubunda ihalenin ismi ve referans no. belirtmeniz
gerekmetedir.

e Mektub teslimi: Email (izerinden ihale evraklari ile birlikte ggndermeniz ve
orijinal teminat mektubu kargo yol ile UiYV ofisine ulastirmaniz
gerekmektedir. Ancak, ihale bitiminden itibaren bes giin icinde UiYV
istanbul ofisinde teslim alinmayacak teminatin asl, tedarik¢i bir sonraki
degerlendirme agsamasi igin degerlendirilmis olsa bile teklifin degerlendirme
disinda kalmasina neden olabilir.

Teminat bedeli, ihaleye sunulmasi ve ardindan geri ¢ekilmesi durumunda veya
ihalede belirtilen malzemelerin bir kalemin veya sinifini tamamlamaktan dolayi

O0zlir olmasi durumunda (degerinden) kesilecek ve (Satin Alma Komitesi

belirtilecektir). Teminatin 6denmemesi durumunda sunulan teklif kabul

edilmeyecektir.

e Letter Type: Temporary Letter of Guarantee
Note: Tender name and reference no. must be indicated in the Letter of
Guarantee.

e The supplier needs to submit the soft copy of the letter via e-mail along with
the tender documents and deliver the original letter of guarantee to the UiYV
office in Istanbul by courier. However, the original copy of the bond that will
not be recieved in UiYV Istanbul office within five days after the closure of the
tender might cuase the offer to be excluded from the evalaution, even if the
supplier was considered for the next stage of evaluation.

The value of the guarantee will be deducted in the event of submitting to the tender
and then withdrawing from it, or part of it in the event of an apology for not
completing a type or item of the materials mentioned in the tender (the value of
the discount will be estimated by the Procurement Committee). In the event of non-
payment of the guarantee, the submitted offer will not be accepted.

TEKLIF GECERLILIK SURESI

The offer will be valid for a period of 60 days. (The validity date of the offer is
taken into account as of the tender deadline.)

OFFER VALIDITY

Ensure that the offer submitted by the supplier is valid for a period of 60 days.
(The offer validity date starts after closing the tender)

SOZLESME TEAMINATI

ihaleyi kazanan teklif sahibi tedarikgi, kendisine verilecek malzemelerin toplam
degerinin toplam maliyetinin% 5'i degerinde, banka lizerinden kesin teminat
mektubu sunmalidir.

AGREEMENT GUARANTEE

The bidding supplier who wins the tender must submit a letter of performance
guarantee through the bank worth 5% of the total cost of the items awarded him.
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IHALE SARTLARI VE GENEL BILGILER

Turkiye'deki ofisimizin Suriye'deki c¢atismalardan etkilenen sivillere ve
savunmasiz topluluklara yapilan yardimi sirdirebilmesi icin, egitim bir
gerekliligi gerekmektedir. Bunlar asagida ayrintih olarak listelenmistir. Tim
erzaklarin “tam zamaninda” bir tatbikat olarak ve buyuk aciliyetle Suriye'nin

TENDER REQUIREMENTS

In order, for our office in Turkey to continue the assistance to the conflict affected
civilians and vulnerable communities in Syria, a necessity of training is required.
These are listed below in details. All supplies are required to be delivered at the
locations according to the need in the accessible areas of northern Syria as a “just

kuzeyindeki erisilebilir bolgelerdeki ihtiyaca gore yerlere ulastiriimasi | in time” exercise and as a matter of great urgency
gerekmektedir.
TEKLIF SUNMA BID SUBMISSION

Teklif belgesi: tim destekleyici belgelerle birlikte bir zarf icinde mihtrlenmeli

ve asagidaki adreslerden birine teslim edilmelidir/ gonderilmelidir;

1- Tiirkiye Ofisi: Aksemsettin, Vatandas Sk. NO: 22, 34080 Fatih/istanbul

2- E-posta ile gonderilen tekliflere iliskin olarak:

- Teklifler ve tim vyazismalar, tedarik¢inin resmi e-postasi Uzerinden
UiYV'nin asagida belirtilen e-posta adresine génderilecektir;

ihale@islamicrelief.org.tr

E-posta adresi (yani konu alani) konudaki ekran referansini asagidaki gibi
icermelidir:

Girisimcileri ve Kiigiik isletmeleri Destekleme Egitim ihalesi-Ref. 22-Kasim-24-
9593 [Tedarikgi Adi]

The completed quotation document: must be sealed in an envelope together with
all supporting documentation and delivered to:

1- Tiirkiye Office: Aksemsettin, Vatandas Sk. NO: 22, 34080 Fatih/istanbul

2- Inrelation to quotations submitted by email:

- Quotations and all related correspondence must be submitted from an email
address or domain notified to UIYV in the quotation provider's
acknowledgement of receipt of this quotation document and to the authorized
recipient at the following email address:

ihale@islamicrelief.org.tr

The email title (i.e. subject field) must contain the quotation reference in the subject
as follows:

Girisimcileri ve Kiiciik isletmeleri Destekleme Egitim ihalesi-Ref. 22-Kasim-24-
9593 [Name of Quotation Provider]
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MIKTAR LISTESI

Notlar: Litfen ilgili kataloglar, teknik 6zellikleri ve sertifikalari ekleyin ve isin

tamamlanma detaylarini asagidaki tabloya ekleyin.

Latfen fiyatlari doldururken asagidaki dosya ve tabloyu kullaniniz. Herhangi bir
Urinl tedarik edemiyorsaniz bos birakabilirsiniz. Teklifiniz talep ettigimiz

miktar i¢in olmali, daha az veya daha fazla olmamal..

Onemli Noktalar;

- Teklifleriniz igin para birimi ve talimatlara gore TL kullanin.
- KDV dahil seklinde fiyat verilmesi gerekir.

KDV dahil olmayan teklifler, dikkate alinmayabilir.
Sadece kaseli ve yetkili imzali teklifler kabul edilecektir.
Tedarikgi, Ozellikler kitabina belirtilen 6zel kosulari ihaleye basvurmadan

okumasi ve Kabul etmesi gerekmektedir.

BILL OF QUANTITIES

Important Points;
- Please only use TRY as the currency for your offers as per the guidelines.

The quotes from Turkish suppliers must include VAT,
The offer may not be considered if VAT is not included.
Only sealed/stamped and signed offers will be accepted.
The supplier has to read and accept the special conditions mentioned in the

specifications book

Notes: Please attach any related catalogues, specifications or certificates.
Please use our table when filling the prices. If you do not have the item just keep it
empty. Your offer should be for the quantity that we request, not less and not more.

Miktar Listesi/ Bill of Quantities

- Uriin Agiklamasi Miktar | Birim Tedarikgi Notu KDV Orani| Birim Fiyati KDV’li | Toplam -Fivat KDVl
Item Description QTy Unit Supplier Comments | VAT Rate | Unit Price Inc. VAT | Total Price Inc. VAT
First stage : Providing a training venue for 200 RHs with for 2
days, 200 trainees separated to 8 rounds (25 * 8) =200

1 .trainees. 16 33;’ TL TL
Ilk asama: 200 RH icin 2 glin suireyle egitim mekani saglanmasi,
200 katiimcinin 8 turda (25 * 8) = 200 katiimcl olarak ayrilmasi
Second stage : Providing a training venue for 100 RHs with for 5
days, (100 trainees separated to 6 rounds =100 trainees.
T - L . Day
2 | ikinci asama: 100 RH icin 5 giin siireyle egitim mekani 30 Giin TL TL

saglanmasi, 100 katiimcinin 6 tura ayrilmasi = 100 katiimci.
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s Uriin Agiklamasi Miktar | Birim Tedarikgi Notu KDV Orani| Birim Fiyati KDV’li | Toplam -Fivat KDVl
Item Description QTy Unit Supplier Comments | VAT Rate | Unit Price Inc. VAT | Total Price Inc. VAT
Training fees for trainers Da
3 Egitmen Ucretleri 46 GU)I’,I T i
Providing lunch food for trainees for a period of 46
training days ( 250 TRY per person per day food. Particip
4 e G 900 ant TL TL
Egitimciler icin 46 egitim gunu suresince katiimcilara yemek Katiimei
saglanmasi (kisibasi gunlik 250 TRY yemek lcreti).
Media Coverage (Optional)
Produce two case studies, capture 30 high-quality photos, and
record 30 minutes of raw video footage covering the training
sessions from start to finish at each location, thoruhg phase 1
and 2 Da
> Medya Kapsami (istege Bagl) 12 GU!rq 1B i
Her bir lokasyonda, Asama 1 ve Asama 2 boyunca egitim
oturumlarini bagtan sona kapsayacak sekilde iki vaka ¢alismasi
uretmek, 30 yuksek kaliteli fotograf cekmek ve 30 dakika ham
video goruntlusi kaydetmek.
Tedarik, Yiikleme, indirme, Tasima ve KDV Dahil Toplam Maliyeti L
Total cost including Loading, Offloading, Transportation and VAT

e Hizmet veren, fiyat vermeden énce, 6zellik kitabini okumasi gerekmektedir/ Th service provider must read the specifications book before submitting his price
e Hizmet veren, 6zellik kitabindaki biitiin sartlarina sorumlu olacaktir/ The service provider will be responsible for all conditions mentioned in the specification book
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Tum teklifler Carsamba Giinli 11 Aralik 2024, Tiirkiye saati ile 17:00’den
once sunulmahdir.

Tekliflerin sunulmasi igin ekteki yonergelere uygun olarak su adrese
gonderilebilir:

ihale@islamicrelief.org.tr

lutfen ihale veya igerigiyle ilgili herhangi bir soru igin merak ettiginiz tim
sorulari asagidaki e-postayl gonderin

uiyv.satinalma@islamicrelief.org.tr

All tenders are required to be submitted before Wednesday 11 Dec. 2024, 17:00
Turkey time
pursuant to the attached guidelines for submitting a quotation and be returned to

ihale@islamicrelief.org.tr

For any issues relating to the tender or its contents please email directly to;

uiyv.satinalma@islamicrelief.org.tr

Tiim katihmcilarin asagidaki EK1 ‘i teklifler ile birlikte islamic Relief ‘e sunmalari gerekmektedir.
All quotation providers are requested to fill in Appendixes below when submitting their proposal to UIYV

Teklif Ekleri

Ek no.1
Litfen asagidaki tabloyu doldurun/ Please fill in the table below

Tender Appendixes

Appendix no. 1

Tedarikginin adi Supplier’s name

imza yetkilisinin adi The name of the authorized signatory

imza yetkilisinin kimlik numarasi | ID No of the signatory

Tedarikgi Adresi Bidder address
Tedairkgi firmanin telefon Bidder phone number
numarasi

Tedarikgi firmanin e-postasi Bidder’s email
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Ek no.2 Appendix no. 2
Taahbhiit Edilmis Karar Declaration of commitment
.................................. [Tedarikci] isbu belgeylerahatiama ile bir szlegme | = [Supplier] hereby agrees to enter into a contract with UIYV,

yapmayi kabul eder, Uluslararasi islami Yardim Vakfi sézlesmelerinin ihale
basliklarina gére, Suriye icinde referans numarali ihalede Girisimcileri ve Kiigiik
isletmeleri Destekleme Egitim ihalesi-Ref. 22-Kasim-24-9593

Tarin e

in accordance with the terms and conditions of UiYV contracts, mentioned in the
subject of the tender/ Tender of Training Delivery to Support Entrepreneurs and
Small Businesses, Ref. No 22-Kasim-24-9593

SUppPlier NAME ...

SIgNAtUNE: e e

Ek no.3

Teklif Ozeti/ Summary of Bid Prices

Appendix no. 3

Sr. | Agiklama Description

Toplam tutari (TL)/ Total Price (TRY)

Toplam Teklif Fiyati Grand Total Bid Price

1

indirim orani yiizde (varsa) ...% ve
2 | toplam tutan

Discount Ratio (if any) ... % and the amount

indirim Sonrasi Toplam Tutar Grand Total after Discount

Teslim Siiresi (Giin) Delivery time scales (in days)
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Ek no.3

Uluslararasi islami Yardim Vakfi'in ihaleye katilim sartlarini, 8deme kosullarini ve
teslimat sart ve kosullarini okuduk ve anladik ve teklifimizin kur
dalgalanmalarindan etkilenmeyecegini taahhit ederiz.

Teklifimizi dikkatlice ve dogru hazirladik. TL cinsinden toplam fiyat (TL):

Yazarak

imza, Kase, Adi ve Tarih :

We have carefully checked and examined all bid documents and we are offering
the costs above on a fixed basis and they are not subject to any changes or
alterations including those due to currency fluctuations.

Total Price (TRY):

In words

[ ]

Signature, Name, Date and Stamp:

Tedarikgi firmanin, s6z konusu ihale belgesini sirketin resmi kasesiyle beraber imzalamakla yiikiimliidiir ve resmi bir sirket kasesi olmadan gonderilen teklif
kabul edilmeyecektir/ Bidder is required to stamp this document with their legal company stamp no bid will be accepted without a genuine company stamp

A. Experience in supplying the above materials or any type of similar projects (based on
documents/evidence provided)

B. Experience in different geographical locations, the presence of private industrial

facilities or the sole distributor of the required materials will be an added value to

the bidder.

Total value of contracts completed in a similar transaction (attach evidence)

Expertise and experience in the NGO sector (attach evidence)

Stock related materials/tools (make lists)

Work completion schedules and logistics plan (the contractor is expected to provide

a detailed work plan that shows the delivery process from start to finish of the

project)

G. Structure of the company's departments (including the number of skilled and
unskilled workers)

H. Company financial documents and registration

I.  Tender Guarantee

mmoo

A. Yukaridaki belirtilen malzeme veya benzeri her tirli projeyi saglama konusunda
deneyim (saglanan belgelere / destekleyici belgelere dayanarak)

Farkh cografi konumlardaki deneyimler, 6zel endistriyel tesislerin varligi veya
istenilen malzemelerin tek distrib{itori teklif sahibine katma deger saglayacaktir.
Benzer ticari yapilan sozlesmelerin toplam degeri (Destekleyici dosyalar ekleyin)

STK sektoriinde sahip olunan (Destekleyici dosyalar ekleyin)

ilgili Malzemenin Depo Stoklari / Araglari (listeler saglar)

Tamamlanan benzer islerin raporlar ve lojistik plani (yiklenicinin projenin basindan
sonuna kadar devir teslimini gésteren ayrintili bir is plani sunmasi beklenmektedir.)
G. Sirketin kurumsal yénetim yapisi (vasifli ve vasifsiz isci sayisi dahil)

H. Sirket finansal belgeleri ve tescili

I. ihale igin teminat Mektubu

%

mmoo
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